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Appendix M – School Climate Survey – Key Themes & Questions 
 

Student Survey 
 
A.  Overall Satisfaction with School & Educational System 
  
 A1.  Learning was enjoyable and interesting. 
 A2.  I was satisfied with my school teachers. 
 A3.  I was satisfied with my school extracurricular activities. 
 A4.  I was satisfied with my school. 
  
B.  Welcoming Environment & Climate (including building cleanliness) 
 
 B1.  Students in my school make me feel welcome. 
 B2.  Adults in my school make me feel welcome. 
 B3.  My school is kept neat and clean. 
 
C.  Effective Leadership & Clear Vision, Mission & Goals 
 
D.  Effective Communication with Stakeholders 
 
 D1.  Teachers were clear & specific about what they wanted to learn. 
 D2.  Teachers kept me informed about how I was doing. 
 D3.  I understand the rules for appropriate behavior in my school. 
 
E.  Focus on Academics/Preparation for Next Level (including homework issues) 
 
 E1.  Teachers emphasized work habits such as completing assignments. 
 E2.  Teachers challenged me to put forth my best effort. 
 E3.  I could get help when I needed it from adults. 
 E4.  I feel I was academically prepared for going on to the next grade. 
 E5.  Teachers helped me to learn. 
 E6.  I am satisfied with the quality of my schoolwork. 
 
F.  Satisfactory Behavior & Safe Environment 
 
 F1.  Students treated others students with respect. 
 F2.  The rules in my school were fair for all students. 
 F3.  My school was safe and secure. 
 F4.  I could get help when I needed it from adults. 
 
G.  Fiscal Responsibility (including adequate resources and efficient use of resources) 
 
 G1.  My school’s technology met my needs. 
 
H.  Respect, Morale, Feel Valued & Supported 
 
 H1.  Teachers cared about me. 
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 H2.  Teachers treated students with respect. 
 H3.  Teachers helped me to learn. 
 H4.  Adults in my school care about me. 
 
I.  Collaboration & Teamwork 
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Staff Survey 

 
A.  Overall Satisfaction with School & Educational System 
 
 A1.  The focus of the school is learning for all. 
 A2.  This school promotes an academic learning climate by establishing high expectations for all 

students. 
 A3.  All staff members hold high expectations for themselves. 
 A4.  Students are given the time, help and encouragement necessary to learn.   
 A5.  I feel like I feel like I belong at this school. 
 A6.  I feel that staff cares about me. 
 A7.  I feel that learning can be fun. 
 A8.  I feel that learning is fun at this school. 
 A9.  I feel recognized for good work. 
 A10.  I feel intrinsically rewarded for doing my job well. 
   
B.  Welcoming environment & Climate (including building cleanliness) 
 
 B1.  Prompt attention is given to needed repairs. 
 B2.  Facilities are kept clean. 
 
C.  Effective Leadership & Clear Vision, Mission & Goals 
 
 C1.  The principal is highly visible throughout the school.   
 C2.  The principal is a resource person to the staff. 
 C3.  The principal is a strong instructional leader. 
 C4.  The building principal supports his/her teachers. 
 C5.  The principal observes classroom instruction and provides appropriate feedback. 
 C6.  Leadership is distributed among many staff members. 
 C7.  Successful school practices which have been evaluated are presented to the staff for their 

consideration. 
 
D.  Effective Communication with Stakeholders 
 
 D1.  There is a high level of school and home cooperation. 
 D2.  Parents support the school’s instructional efforts. 
 D3.  The school’s homework policy is communicated effectively to parents. 
 
E.  Focus on Academics/Preparation for Next Level (including homework issues) 
 
 E1.  Students are taught how to evaluate their own performance. 
 E2.  Students are given the time, help and encouragement necessary to achieve desired performance 

levels. 
 E3.  Emphasis is placed on learning as a result of instruction. 
 E4. The school’s homework policy is communicated effectively to parents. 
 E5.  Teachers select materials and practices based upon student’s instructional needs.   
 E6.  There is ongoing monitoring of the student rate of learning to ensure that progress occurs. 
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 E7.  There is a building wide homework policy. 
 E8.  Students have the opportunity to relate learning across subjects through interdisciplinary learning 

experiences. 
 E9.  This school promotes an academic learning climate by establishing high expectations for all 

students. 
 
F.  Satisfactory Behavior & Safe Environment 
 
 F1.  Resolution of discipline issues involves administrators, teachers, students and parents. 
 F2.  Both students and staff respect individual differences. 
 F3.  There are clearly stated school rules defining expectations of student behavior. 
 F4.  Consistent discipline is applied equitably to all students by all staff members. 
 F5.  Student behavior contributes to a safe and orderly environment.   
 F6.  Everyone believes that school is a safe place for learning.  
 F7.  This building is a safe and secure place to work and learn.   
 
G.  Fiscal Responsibility (including adequate resources and efficient use of resources) 
 
 G1.  Available resources are utilized to maximize student learning. 
 G2.  Teachers are provided with a wide variety of instructional materials. 
 
H.  Respect, Morale, Feel Valued & Supported 
 
 H1.  Administrators protect staff from external forces that may reduce their commitment and limit 

their effectiveness. 
 H2.  Staff can earn recognition and rewards. 
 H3.  Students demonstrate respect for each other. 
 H4.  Staff demonstrates respect for each other. 
 H5.  I feel like I feel like I belong at this school. 
 H6.  I feel that staff cares about me. 
 H7.  I feel that learning can be fun. 
 H8.  I feel that learning is fun at this school. 
 H9.  I feel recognized for good work. 
 H10.  I feel intrinsically rewarded for doing my job well. 
 
I.  Collaboration & Teamwork 
 
 I1.  Staff members are encouraged to share ideas and to work together to improve the instructional 

program. 
 I2.  Grouping practices provide for teacher directed instruction for the whole class as well as for small 

group instruction. 
 I3.  Students work together to help each other learn. 
 I4.  Teachers and building administrators demonstrate collaborative behaviors in their professional 

working relationships.  
 I5.  Leadership is distributed among many staff members. 
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Parent Survey 

 
A.  Overall Satisfaction with School & Educational System 
 
 A1.  Students are given the time, help and encouragement necessary to learn. 
   
B.  Welcoming environment & Climate (including building cleanliness) 
 
 B1.  Physical facilities are kept clean. 
 B2.  The school building is clean and well-maintained. 
 B3.  I am welcome in this school. 
 
C.  Effective Leadership & Clear Vision, Mission & Goals 
 
 C1.  The Director is highly visible throughout the school. 
 C2.  The Director is a strong instructional leader. 
 C3.  My school has shared with me the building mission and goals for improvement. 
 
D.  Effective Communication with Stakeholders 
 
 D1.  I was informed about events in a timely manner. 
 D2.  I am provided sufficient information about my child’s progress. 
 D3.  I am able to communicate with my child’s teachers. 
 D4.  Teachers communicate frequently with me about my child’s progress. 
 
E.  Focus on Academics/Preparation for Next Level (including homework issues) 
 

E1.  This school promotes an academic learning climate by establishing high expectations for all   
students. 

E2.  Homework assigned is appropriate and clear to students. 
E3.  Varied learning environments are provided to accommodate different students’ needs.  
E4.  Teachers have high expectations for students.  

 
F.  Satisfactory Behavior & Safe Environment 
 
 F1.  Student behavior contributes to a safe and orderly environment. 
 F2.  There are clearly stated school rules defining expectations of student behavior. 
 F3.  I believe the school rules and the disciplinary procedures are fair and effective.   
 
G.  Fiscal Responsibility (including adequate resources and efficient use of resources) 
 
 G1.  The school appears well-organized and efficiently run. 
 G2.  Students in the school have sufficient instructional materials. 
 
H.  Respect, Morale, Feel Valued & Supported 
 
 H1.  I am welcome in this school. 
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 H2.  In this school, my opinions are valued.   
 H3.  An atmosphere of mutual respect exists among the administration, faculty, staff, students and 

parents. 
 H4.  Discipline and rules are applied to students fairly regardless of gender, ethnicity, economic status 

or disability. 
 H5.  My participation in this school is valued and encouraged. 
 
I.  Collaboration & Teamwork 
 
 I1.  The school promotes good parent-teacher communication. 
 I2.  Sufficient opportunities are available for parent involvement. 
 I3.  The school is supportive of parent concerns. 
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Community Survey 

 
A.  Overall Satisfaction with School & Educational System 
 
 A1.  The focus of the school is learning for all. 
 A2.  This school promotes an academic learning climate by establishing high expectations for all 

students. 
 A3.  All staff members hold high expectations for themselves. 
 A4.  Students are given the time, help and encouragement necessary to learn.   
 A5.  I feel like I feel like I am welcome at this school. 
 A6.  I fell the school welcomes my input and volunteerism. 
 A7.  I feel that staff cares about me. 
 A8.  I feel that learning can be fun. 
 A9.  I feel that learning is fun at this school. 
 A10.  I feel recognized for good work. 
   
B.  Welcoming environment & Climate (including building cleanliness) 
 
 B1.  Prompt attention is given to needed repairs. 
 B2.  Facilities are kept clean. 
 B3.  Prompt attention is given to community concerns. 
 
C.  Effective Leadership & Clear Vision, Mission & Goals 
 
 C1.  The principal is highly visible throughout the school.   
 C2.  The principal is a resource person to the staff. 
 C3.  The principal is a strong instructional leader. 
 C4.  The building principal supports his/her teachers. 
 C5.  The principal observes classroom instruction and provides appropriate feedback. 
 C6.  Leadership is distributed among many staff members. 
 C7.  Successful school practices which have been evaluated are presented to the staff     for their 

consideration. 
 
D.  Effective Communication with Stakeholders 
 
 D1.  There is a high level of school, home, and community  cooperation. 
 D2.  The community supports the school’s instructional efforts. 
 D3.  The school’s mission and instructional programs are communicated effectively           to the 

larger community. 
 
E.  Satisfactory Behavior & Safe Environment 
 
 F1.  Students treat others students with respect. 
 F2.  The rules in the school were fair for all students. 
 F3.  The school was safe and secure. 
 F4.  I could get help when I needed it from faculty and staff. 
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F.  Fiscal Responsibility (including adequate resources and efficient use of resources) 
 
 G1.  The school’s technology meets my needs. 
 
G.  Collaboration & Teamwork 
 
 I1.  Staff members are encouraged to share ideas and to work together to improve the instructional 

program and utilize community members to improve classes. 
 I2.  Grouping practices provide for teacher directed instruction for the whole class as well as for small 

group instruction. 
 I3.  Students work together to help each other learn. 
 I4.  Teachers and building administrators demonstrate collaborative behaviors in their professional 

working relationships.  
 I5.  Leadership is distributed among many staff members. 
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Appendix N – Student Discipline Policy 

 
PURPOSE 
Chief Tahgee Elementary Academy has established the following comprehensive discipline policy and 
procedures as required by Idaho Codes 33-5205 (3)(j) and 33-205. The disciplinary actions may be taken 
by the Director of School Programs (Director) or designee. Since all discipline is intended to modify 
behavior and should fit the misbehavior, these actions are suggestive and not necessarily conclusive nor 
sequential. In all disciplinary matters, students and parents have the right to due process and to appeal 
decisions to the next higher level of governance. 
 
DUE PROCESS 
As delineated by Federal Regulations and Idaho Code, all disciplinary action will be addressed according 
to reasonable due process rights of all parties involved. 

 
DISCIPLINE TIER I – CONTACT, CONFERENCE AND GUIDANCE 
 
 The first step in the disciplinary process can include one or more of the actions listed below as deemed 
appropriate by the principle or designee thereof. 
 

 Conference/Contact with Parents. The Director or designee will arrange a meeting or telephone 
conversation with the student's parent(s) or legal guardian and/or school personnel to discuss the 
student's behavior or learning process. Chief Tahgee Elementary Academy will seek the assistance 
of the student's parent(s) or legal guardian(s) in helping the student.  

 Contact with Student. The Director or designee will contact the student and inform him/her of the 
infraction. The student must agree to comply with required behavior management.  

 Detention. The Director or designee will require that a student remain in during lunch or after 
school for a period of time. The student is obligated to bring materials to the detention area to 
work on to improve his/her academic achievement at school.  

 Guidance. The Director or designee will arrange for a conversation between the student and the 
school personnel. The purpose of this meeting is to inform him/her that his/her behavior needs to 
change so that he/she does not violate the rights of others and to establish a written plan to help the 
student improve his/her learning capabilities.  

 Rearrangement of School Schedule. The Director or designee may assign a student a new 
schedule of classes and/or teachers when the behavior of the student is such that the student has 
not conducted himself/herself in an acceptable manner.  

 Restriction of Free Time and/or Extracurricular Activities. The Director or designee may inform 
a student that he/she cannot participate in certain activities because of his/her past or present 
behavior.  

 School Clean-up. The Director or designee may require a student to clean up certain areas of the 
school.  

 
DISCIPLINE TIER II - SUSPENSION   
 
Students who cannot abide by school regulations and policies of CTEA, and who disrupt the educational 
atmosphere or interfere with the educational processes of the school, may be suspended for a temporary 
period of time. As per Idaho code, Section 33-205, the following limitations will apply to all suspensions:  
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 In-school Suspension. In-school suspension is defined as temporary removal from a class or 

activity. 
 

o Removal of student from class or classes and temporary placement in a more 
restrictive in-school location. 

o Suspension from a class may be initiated by the classroom teacher or other 
member of the faculty with concurrence of the principal. Verbal and written notification to 
parents or legal guardian will be provided by the Director or designee. 

o Suspension from one or more classes may be initiated by the Director provided 
that verbal and written notification is given to the parents or legal guardians in a timely 
fashion.  

o Students will be given credit for assignments completed during supervised in-
school suspension. 

 
 Friday School. Friday School is defined as in-school suspension. It is a 

supervised study session held on Fridays as an alternative to out-of-school suspension.  
 

o Friday School suspension may be initiated by the classroom teacher or other 
faculty member with concurrence of the Director. Verbal and written notification to 
parents or legal guardian will be provided by the Director or designee. 

o Friday School suspension from one or more classes may be initiated by the 
Director or principal provided that verbal and written notification is given to the parents, 
legal guardians, or acting custodians in a timely fashion.  

o Students will be given credit for assignments completed during supervised 
Friday School suspensions. 

 
 Out-of-school Suspension. Out-of-school suspension is defined as temporary 

removal from the school premises. 
 

o No student will be suspended from a school by a school administrator for more than five (5) 
consecutive days for each offense. 

o School administrators may suspend students for up to five (5) days, and Boards of Trustees 
may suspend students for up to seven (7) calendar days.  

o Students may not be allowed make-up privileges for assignments missed as a result of 
being suspended out-of-school.  

 
DISCIPLINE TIER III - EXPULSION  

 
 Expulsion is a very serious action to be taken against a student and should not be 

recommended unless all resources and processes have been exhausted. No recommendation for 
expulsion will be made until all necessary investigations and conferences have been held at the 
school building level.  

 
 All expulsions are under the jurisdiction of the Board of Trustees and will be governed in 

accordance with the "Due Process" procedures. Any decision by the Board of Trustees regarding 
an expulsion will require that 1) a quorum of the Board be present and 2) such decision be made 
by vote that constitute a majority of those voting.  
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READDMISSION 
Readmission of any student suspended or expelled, or admission of any student who has been denied 
admission due to expulsion from another school will be governed by Section 33-205, Idaho Code. Student 
who have been expelled from the CTEA will be eligible for readmission after (1) year, 12 calendar 
months. 

 
ANNUAL REVIEW 
The Board will review this policy annually and make a good faith effort to continue to maintain a safe and 
secure school through implementation of the above policy. 
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Appendix O – Student Due Process Policy 

 
PURPOSE 
The Board of Trustees believes that all individuals have afforded rights to due process as guaranteed 
under the Constitution. Consequently, this policy for due process shall guide the actions of the Board, 
administration, and staff. 
 
PROCEDURES 
When an incident of misconduct occurs, a student shall be given written or oral notice of any charges 
against him/her and an opportunity to present his/her version of the incident in question. Supervisors must 
give each student the opportunity, either oral or written, to defend himself/herself against the charges of 
misconduct prior to disciplinary action which may lead to suspension or expulsion. Such procedures must 
be reasonable, fair, and lead to reliable determination of the factual issues involved. 
 
RIGHT TO APPEAL 
The following shall govern the right to appeal: 
 

1. Any appeal concerning a disciplinary action shall be scheduled for review within ten (10) 
school days from the receipt of such appeal. At the time of the hearing, the student, his/her 
parent or guardian, or his/her attorney shall be given the right to be heard and shall be granted 
the opportunity to present such witnesses and testimony as deemed reasonable. All hearings 
regarding disciplinary matters will be closed to the public unless mutually agreed by both 
parties. 
 

2. Following the hearing, a report of findings will be made within ten (10) school days. 
 

3. If necessary, a hearing may be rescheduled to hear arguments on the case. Such rescheduling is 
intended to accommodate schedule conflicts of legal counsel, parents and/or guardians, 
trustees, or school officials. In such an occurrence, the hearing shall be rescheduled within ten 
(10) school days or as mutually agreed by all parties. 
 

4. The student being disciplined has the right to appeal any decision of a hearing to its next 
highest authority up to and including the Board of Trustees. During the appeal process, 
disciplinary action shall be suspended. 
 

5. Any record of disciplinary proceedings of an exonerated student will be deleted from his/her 
school record. 
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Appendix P – Tobacco, Alcohol, and Substance Abuse Policy 

 
PURPOSE 
In accordance with Federal regulations established by the Drug Free Workplace Act of 1988, CTEA will 
comply with Idaho Code 33-210 and maintain a drug free environment. The Board is committed to 
providing a safe and secure learning environment, and will make all attempts to prevent or intervene in 
student use of drugs, alcohol, or tobacco.  
ANONIMITY 
This policy includes provisions for anonymity in that when a student or staff member voluntarily 
discloses use or being under the influence, information will be shared only on a “need to know” basis as 
provided in Idaho Code, Section 33-210.  
 
DISCOVERY AND INVESTIGATION 
It is the policy of CTEA that any staff member who has reasonable suspicion that a student may be under 
the influence of, or has in his or her possession, a controlled or dangerous substance as defined by law 
will immediately notify the appropriate administrator or designee of such suspicions. The administrator or 
designee will immediately investigate the allegation, and if confirmed, will take the appropriate 
disciplinary measures. These may include, but are not limited, to the following: 
 

1) Contacting the parents/guardians/acting custodians 
2) Contacting law enforcement 
3) Referral to school counselor 
4) Referral to an outside agency for chemical dependency assessment 
5) Suspension from school 
6) Expulsion from school 

NOTIFICATION 
When a student is suspected of being in violation of federal, state, or local law for possession or use of 
any illegal drug, controlled substance, tobacco, or alcohol, the parents, guardians, or acting custodians 
will be contacted immediately and local law enforcement agency may be notified. When a student is 
suspected of being in violation of federal, state, or local laws for trafficking of alcohol or drugs, the 
parents, guardians, or acting custodians and law enforcement will be contacted immediately. The 
administrator or a designee will communicate all available information to the police and offer the full 
cooperation of the administration and staff in a police investigation.  

 
DISCIPLINARY PROCEDURES 
If a student discloses or is reasonably suspected of being under the influence of alcohol or controlled 
substances, sells or distributes, or possesses drug paraphernalia, drugs, alcohol, tobacco, or other mood 
altering substances in school, on or adjacent to school property, or at school functions, CTEA will comply 
with the procedures required by Idaho Code, Section 33-210 and school policy and procedures. 

 
First Offense for Use or Possession 

1) Contact the parents/guardians/acting custodians. 
2) Law enforcement may be contacted. 
3) Referral to school counselor 
4) Suspension from school as determined appropriate by the Director or designee. 
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Second Offense for Use or Possession  

1) Contact the parents/guardians/acting custodians. 
2) Law enforcement may be contacted. 
3) Referral to school counselor.  
4) Referral to an outside agency for chemical dependency assessment and treatment. 
5) Suspension from school for five (5) days. 
6) School Board may be petitioned for expulsion of student. 

 
Third Offense for Use or Possession 

1) Contact the parents/guardians/acting custodians. 
2) Law enforcement will be contacted. 
3) Suspension from school. 
4) School Board will be petitioned for expulsion of student. 

 
First Offense for Trafficking 

1) Law enforcement agency will be contacted. 
2) Parents/guardians/acting custodians will be contacted. 
3) Student will be suspended. 
4) School Board will be petitioned for expulsion. 

 
INTERROGATION 
The Board authorizes the Director or designee to interrogate any student suspected of the possession, use, 
or trafficking of tobacco, alcohol, drugs, or controlled substances Individual pupils may not be 
interrogated by any person, except an employee of the school, without the approval of the Director. 
Officials representing the Idaho Department of Health and Welfare will be allowed access to students 
upon proper notification to the Director. No administrator will grant such an interview unless he/she 
deems it essential to the welfare of the child, to the immediate health and safety of others, as may be 
required by court order, or as authorized by a parent, guardian, or acting custodian of the student in 
advance of the interview. 
 
DUE PROCESS  
As delineated by Federal Regulations and Idaho Code §§33-205, all disciplinary action will be addressed 
according to reasonable due process rights of all parties involved. All students will be accorded rights as 
guaranteed under the constitution. When an incident of misconduct occurs, a student will be given written 
or oral notice of any charges against him/her and an opportunity to present his/her version of the incident 
in question. Supervisors must give each student the opportunity, either oral or written, to defend 
himself/herself against the charges of misconduct prior to disciplinary action which may lead to 
suspension or expulsion. Such procedures must be reasonable, fair, and lead to reliable determination of 
the factual issues involved. 
 
ANNUAL REVIEW 
The Board will review this policy annually and make a good faith effort to continue to maintain a tobacco, 
alcohol, and controlled substance free school through implementation of the above policy. 
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Appendix Q – Drug and Alcohol Free Zone Policy 

 
PURPOSE 
The abuse of alcohol and/or drugs is a serious threat to Chief Tahgee Elementary Academy, its employees, 
and the students. The Board of Trustees realizes that the Director of School Programs (Director) and staff 
are equally responsible for maintaining a safe and healthy working and learning environment. For that 
reason, and in compliance with the Federal Regulations established by the Drug Free Workplace Act of 
1988, the Board has adopted the following policy prohibiting employees and visitors from manufacturing, 
purchasing, consuming, possessing, and/or trafficking drugs or alcohol on school premises or CTEA 
sponsored events regardless of the location.  
 
NOTIFICATION 
The Director or designee will provide every employee with a copy of the Drug and Alcohol Free Zone 
Policy. The Director or designee will notify every employee that, as a condition of employment, the 
employee will abide by the terms of the policy and notify the school of any criminal drug and/or alcohol 
conviction for a violation occurring in the workplace no later than five (5) days after the conviction. The 
Director or designee will notify the Federal Agency with whom a contract has been entered into within 
ten (10) days after receiving notice of conviction from an employee. 
 
AWARENESS PROGRAM 
Chief Tahgee Elementary Academy will establish a tobacco, alcohol, and drug free awareness program to 
inform employees and students about the dangers of abuse, the policy regarding maintenance of a drug 
and alcohol free workplace, available drug and alcohol abuse counseling, rehabilitation, and assistance 
programs, the penalties which may be imposed upon students and employees for drug and alcohol abuse 
violations occurring at school, and the policy regarding testing. 
 
POLICY 

1) It is unlawful for any employee or visitor to manufacture, distribute, dispense, possesses or use a 
controlled substance on school premises or school sponsored events regardless of the location. 

2) The possession, consumption, or sale of alcohol or drugs on district premises or while on district 
business is prohibited. (District property includes all facilities, offices, buildings, equipment, 
automobiles, trucks, vehicles and parking areas, whether owned, leased, used, or under the control 
of the district.) 

3) Employees who report to work under the influence of alcohol and/or drugs will not be allowed to 
go to their respective workstations or drive themselves home. 

 
DISCIPLINE PROCEDURES 

1) Reasonable accommodation will be offered to employees and visitors who admit to an alcohol or 
drug problem. 

2) Employees under the influence of alcohol and/or a controlled substance which impairs judgment, 
performance, or behavior while on district premises or on district business will be subject to 
discipline, up to and including discharge. (“Under the Influence” means being unable to perform 
work in a safe and productive manner or being in a physical or mental condition that creates a risk 
to the safety and well-being of the individual, students, employees, the public or district property.) 

3) Any employee found in violation of such prohibitions will be placed on probation and required to 
complete an established drug or alcohol abuse assistance and/or rehabilitation program or may, at 
the discretion of the Board of Trustees, be dismissed. Employees who enter an alcohol or drug 
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treatment program as a condition of continued employment will be required to sign a rehabilitation 
agreement. If an employee drops out of the program or fails to meet any terms of the rehabilitation 
agreement, he/she will be subject to immediate discipline up to and including termination. 

4) The district may discipline, discharge, or deny employment to employees whose use of alcohol 
adversely affects job performance or conduct to the extent that the employees are not qualified to 
perform the essential functions of their jobs. 

5) Chief Tahgee Elementary Academy will take appropriate action within thirty (30) days against any 
employee convicted of a criminal drug and/or alcohol violation occurring in the workplace up to 
and including termination, or require the employee to participate satisfactorily in a drug and/or 
alcohol abuse assistance or rehabilitation program approved for such purposes by a tribal, federal, 
state, or local health agency, law enforcement agency, or other appropriate agency. 

6) Any visitor found in violation of this policy may be prohibited from entering school premises or 
from attending school sponsored activities, regardless of the location. Law enforcement may be 
contacted depending on the severity of the situation.  

 
DRUG AND ALCOHOL TESTING 
The Board of CTEA reserves the right to require any employee suspected of alcohol and/or drug abuse to 
undergo testing. Employees who refuse to be tested will be subject to discipline, up to and including 
termination. Any employee involved in an accident in a school vehicle or while using other school 
machinery must undergo an immediate test. Refusal to do so under those conditions may constitute 
grounds for discharge.  
 
Bus drivers will be subject to mandatory testing in compliance with the regulations of the Department of 
Transportation (DOT) Controlled Substances and Alcohol Use and Testing as contained in 49 CFR Part 
382. 
 
ANNUAL REVIEW 
The Board will review this policy annually and make a good faith effort to continue to maintain a Drug 
and Alcohol Free Zone through implementation of the above policy. 
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Appendix R – Personnel Due Process Policy 

 
PURPOSE 
The Board believes that all individuals have afforded rights to due process as guaranteed under the 
Constitution. Consequently, this policy for due process shall guide the actions of the Board, 
administration, and staff. 
 
PROCEDURES 
When an incident of misconduct occurs, an employee shall be given written or oral notice of any charges 
against him/her and an opportunity to present his/her version of the incident in question. The Director of 
School Programs (Director) must give each employee the opportunity, either oral or written, to defend 
himself/herself against the charges of misconduct prior to disciplinary action which may lead to 
termination of employment. Such procedures must be reasonable, fair, and lead to reliable determination 
of the factual issues involved. 
 
RIGHT TO APPEAL 
The following shall govern the right to appeal: 
 

1. Any appeal concerning a disciplinary action shall be scheduled for review within ten (10) 
school days from the receipt of such appeal. At the time of the hearing, the employee or his/her 
attorney shall be given the right to be heard and shall be granted the opportunity to present 
such witnesses and testimony as deemed reasonable. All hearings regarding disciplinary 
matters will be closed to the public unless mutually agreed by both parties. 
 

2. Following the hearing, a report of findings will be made within ten (10) school days. 
 

3. If necessary, a hearing may be rescheduled to hear arguments on the case, Such rescheduling is 
intended to accommodate schedule conflicts of legal counsel, employees, trustees, or school 
officials. In such an occurrence, the hearing shall be rescheduled within ten (10) school days or 
as mutually agreed by all parties. 
 

4. The employee being disciplined has the right to appeal any decision of a hearing to its next 
highest authority up to and including the Board of Trustees. During the appeal process, 
disciplinary action shall be suspended. 
 

5. Any record of disciplinary proceedings of an exonerated employee will be deleted from his/her 
record. 
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Appendix S – Weapons Policy 

 
PURPOSE 
The CTEA Board of Trustees is committed to creating a safe and secure environment for all students, staff 
and visitors. Although no absolute guarantee of eliminating all threats to individual safety can be assured, 
the Board directs the Director of School Programs (Director) to reduce and minimize safety risks through 
the implementation of appropriate policies and procedures designed for this purpose.  
 
DEFINITIONS 

No Tolerance - In regard to this policy, “no tolerance” indicates that consequences will occur 
commensurate with the seriousness of each situation and the circumstances thereof. 
Weapons – Weapons include razor blades, knives, firearms, explosives, dangerous instruments, 
destructive devices, devices that look like weapons, or any other device that may be considered a 
dangerous instrument when used in a threatening manner. 
Possession – Possession means on the physical person, in a vehicle, parking area, bus, facilities, 
school grounds, location of any school sponsored activity, purse, handbag, backpack, locker, or in 
another hidden location.  

 
AUTHORITY 
When not explicitly delineated by federal and state law, the Director or designee has the authority to determine 
the extent of the threat and/or the disruptiveness to the health, safety, and/or educational process of other 
individuals in each particular situation.  
 
The Director or designee of the building where the offense occurred will hold a due process hearing within 
five (5) days of the incident and make a written recommendation to the Board of Trustees. If petitioned for 
expulsion, the Board will hold such hearing at its next regularly scheduled meeting, or at a special meeting, if 
the Board deems necessary.  
 
Under special circumstances, the Director or designee may give permission to a student to bring a weapon 
to school for educational purposes. Under no circumstances are firearms or destructive devices to be 
allowed at school. In granting such permission, the Director or designee will consider the purpose for 
bringing the weapon, the degree of supervision, the student’s age, and other safety issues.  
 
The Director is required to distribute a disclosure statement regarding this policy that must be signed by the 
parents/guardians when the student registers for the beginning of each school year. 
 
POSSESSION, THREATS, OR USE 
The Board of Trustees has no tolerance for any student who possesses threatens, or uses, or assists another in 
the possession, threat, or us of, any form of weapon as delineated in the Definitions section of this policy, 
whether on school premises, buses, or school sponsored events.  
 

Firearms and Destructive Devices 
According to federal law, any student who is determined to have used, brought, or have in 
possession a firearm or destructive device as defined under Possession in the Definitions section 
of this policy, will be immediately suspended, referred to the appropriate law enforcement agency, 
and, following due process, be expelled from school for a period of not less than one (1) year, 
twelve (12) calendar months. The Board may modify the expulsion order on a case by case basis. 
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Other Devices 
Other than for firearms and destructive devices, when the use, threat of use, or possession of 
weapons as defined under Possession in the Definitions section of this policy, the student may be 
immediately referred to law enforcement, may be suspended, and ultimately expelled as outline in 
the school’s Discipline Policy and Charter. 
 
Students with Disabilities 
As outlined in the Students with Disabilities – Discipline Policy and CTEA’s Charter, students 
with disabilities will be disciplined according to the Individuals with Disabilities Education Act 
(IDEA), its subsequent amendments, and Section 504 of the 1973 Rehabilitation Act. 

 
READDMISSION 
Any student expelled under the guidelines of federal law and this policy may not apply for readmission for one 
(1) year, twelve (12) months from the date of expulsion. If readmission is granted after proper application, it 
will not occur until the start of the next grading term following approval of readmission.  
 
ENROLLMENT OF TRANSFER STUDENTS 
It is the policy of the Board of Trustees that no student who has been expelled, or threatened with expulsion, 
by any other school district may enroll in the school until such time as the penalty has expired. Generally, this 
will be a period of (1) year, twelve (12) calendar months. 
 
ANNUAL REVIEW 
The Board will review this policy annually and make a good faith effort to continue to maintain a safe and 
secure environment free from weapons through implementation of the above policy.
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Appendix T – Search and Seizure Policy 

 
PURPOSE 
In order to promote the safety and security of all students, staff, and employees and sustain a quality education 
environment, the Board reserves the right to search all school property under its direct jurisdiction and 
exclusive control. Said property includes, but is not limited to, buildings, equipment, buses, grounds, and other 
physical settings.  
 
AUTHORITY 
It is the policy of the Board that members of the administrative staff have the authority to search, in a fair and 
unbiased method, the student lockers and all other school property over which the school district has control at, 
any time, without student consent, and without a search warrant. Members of the administrative staff also have 
the authority to search the personal property of students when reasonable under the circumstances. This 
authority to search school property, or personal property of the student when appropriate, is extended to 
members of the teaching staff who accompany students on out-of-town activities for school-related purposes at 
school district expense. 
 
DETECTION DOG USE 
The Board authorizes the Director or designee to use detection dogs affiliated with law enforcement when 
warranted and within the limits of this policy. Detection dogs may be employed as a planned deterrent and 
detection program, a search based on reasonable suspicion or probable cause, or as an educational 
demonstration. Detection dogs may be used on any school premises including buildings, facilities, grounds, 
school buses, student parking lots, and other properties owned or leased by ISI. When used for a general 
deterrent and detection program the Director or designee must notify all affected groups and provide a plan 
that designates the nature of the contraband sought, method employed to ensure random selection, and the 
possible locations to be searched.  
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Appendix U – Student Violence Prevention Policy 

 
PURPOSE 
The Board is committed to maintaining a learning environment which is free from violence of any kind, 
including but not limited to bullying, intimidation, hazing, and harassment. The Board, its employees, 
students, and people within school communities all have an obligation to promote, monitor, and maintain 
a violence-, bullying-, intimidation-, hazing-, and harassment-free learning environment. No violence, 
bullying, intimidating, hazing, and/or harassment on the basis of race, sex, color, creed, religion, ancestry, 
national origin, age, physical, mental, emotional or learning disability, arrest or conviction record, 
pregnancy, marital status, parental status, sexual orientation, and/or political affiliation will be allowed. 
 
The Board authorizes the Director to provide education to its students in order to maintain an environment 
that is positive and is respectful of every individual. Violence, bullying, intimidation, hazing, and 
harassment in the learning environment is not acceptable under any conditions, and any student who 
violates this policy may be subject to remedial or disciplinary action, up to and including expulsion from 
school.  
 
DEFINITIONS 
 
Bullying 
Bullying is the repeated aggressive behavior or frightening of others with an apparent intent to dominate. 
Bullying may include, but not be limited to physical (hitting, pushing, or attacks on property); verbal 
(name-calling, obscene gestures, malicious teasing, or electronic threats); or indirect attacks (intentional 
exclusion from groups, anonymous hurtful notes, or spreading false rumors). Bullying often occurs 
without apparent provocation. Bullying is not playful teasing between relatively equal individuals. 
 
Cyber bullying  
Cyber bullying is an aggressive, intentional act carried out by an individual or group using electronic 
forms of contact. These include but are not limited to:   
 

1) Text message bullying involves sending unwelcome tests that are threatening or cause 
discomfort.  

2) Picture/video-clip bullying via mobile phone cameras is used to make the person being 
bullied feel threatened or embarrassed, with images usually sent to other people.  

3) Phone call bullying via mobile phone uses silent calls or abusive messages.  
4) Email bullying uses email to send bullying or threatening messages.  
5) Chat room bullying involves sending menacing or upsetting responses to children or young 

people when they are in a web-based chat room.  
6) Bullying through instant messaging (IM) is an Internet-based form of bullying where 

students are sent messages as they conduct real-time conversations online.  
7) Bullying via websites includes the use of defamatory blogs (web blogs), personal websites 

and online personal polling sites.  
 
Intimidation  
Intimidation includes all attempts to frighten another into submission, compliance, or acquiescence for 
any reason. 
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Hazing 
Hazing means to subject a person to bodily danger, physical harm, severe emotional harm, extreme 
embarrassment or personal degradation; to subject a person to the likelihood of any of the above; or to 
require, encourage, authorize or permit that the person be subjected to any of the following: 

1) total or substantial nudity on the part of the person; 
2) compelled ingestion of any substance by the person; 
3) wearing or carrying of any obscene or physically burdensome article by the person; 
4) physical assaults upon or offensive physical contact with the person; 
5) participation by the person in boxing matches, excessive number of calisthenics, or other physical 

contests;  
6) transportation and abandonment of the person; 
7) confinement of the person to unreasonably small, unventilated, unsanitary or unlighted areas; 
8) sleep deprivation; or 
9) assignment of pranks to be performed by the person. 

 
The term hazing, as defined in this section does not include customary athletic event/activity or similar 
contests or competitions, and is limited to those actions taken and situations created in connection with 
initiation into or affiliation with any group or organization. For the purposes of this definition, any 
activity described in this definition will be presumed to be “forced” activity, the willingness of an 
individual to participate in such activity notwithstanding. 
 
Harassment 
Harassment does not have a set definition. Generally, harassing behavior is that which is personally 
offensive and socially unacceptable. Harassing behavior may be verbal or physical, and it may occur on 
campus or while not at school or not under the supervision of a school authority if it endangers the 
property, health, or safety of others. Mere social pleasantries or casual compliments should not constitute 
sexual harassment. 
 
Harassment may occur between parties or the same or different gender. Offenders may be (but are not 
limited to) fellow students, teachers, coaches, volunteers, supervisors, support staff, or even third parties.  
 
In general, harassment may include, but is not limited to, unwelcome conduct (verbal or physical), actions, 
words, jokes, or comments outlined in Board policy. Sexual harassment may include, but is not limited to, 
the following: 
 

1) unsolicited verbal sexual comments and gestures; 
2) subtle pressure for sexual activity; 
3) repeated offensive sexual flirtations, advances or propositions; 
4) sexist remarks about a person’s body or sexual activities; 
5) sexually oriented jokes, stories and materials (calendars, posters, cartoons, magazines); 
6) demanding sexual favors accompanied by implied or overt threats concerning ones’ employment; 
7) patting, pinching, or unnecessary touching; and/or 
8) attempted or actual physical assault. 

 
Harassment on any basis exists whenever: 

1) Submission to harassing conduct is made, explicitly or implicitly, a term or condition of an 
individual’s education; and 
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2) Submission to or rejection of such conduct is used as a basis for scholastic achievement, co-
curricular or extra-curricular decision; or 

3) The harassing behavior interferes with a student’s school performance or creates an intimidating, 
hostile or offensive work or learning environment. 

 
COMPLAINT PROCEDURES 
Students are encouraged to tell his/her offender(s) that they find the conduct offensive and that they want 
it to stop. Failing informal resolution, or if the student is not comfortable confronting his/her harasser, any 
student who believes he or she is being bullied, hazed, intimidated and/or harassed, or any student who 
becomes aware of any such forms of harassment, should promptly notify the administrator or designee. 
 
Chief Tahgee Elementary Academy has developed a complaint form, which should be filled out by the 
Complainant during the complaint process as soon as practicable after the complaint is made. Students are 
encouraged to report any form of bullying, intimidation hazing and/or harassment even if the form is not 
immediately available to them. 
 
INVESTIGATION 
Upon being notified about alleged offence, CTEA will implement a thorough, impartial and prompt 
investigation of the complaint not to exceed five (5) days of the event. Confidentiality of individuals who 
report or participate in the investigation of alleged violence, bullying, hazing, and/or harassment will be 
protected to the extent possible, provided such confidentiality does not interfere with the school’s ability 
to investigate or take corrective action. In the case of bullying, intimidation, hazing, and/or harassment of 
or by another student, employee, or visitor, the parents or guardians will be contacted to inform them of 
the compliant and process involved. The appropriate law enforcement agency will be contacted by school 
officials if the alleged bullying, intimidation, hazing, and/or harassment constitutes a violation of criminal 
law. Both parties to the complaint (and the parents/guardians of a student) will be notified regularly as to 
the disposition of the investigation. 
 
CONFIDENTIALITY 
Because of the possible sensitive nature of the allegations, any investigation for violations of this policy 
will be conducted, to the extent possible and within legal constraints, to protect the privacy of the 
complainant, victim and the accused. In instances where the allegation involves suspected child abuse, 
harm to self or harm to others, the Director or designee must report the case to the proper authorities as 
required by law.  

INSUFFICIENT EVIDENCE 
If there is insufficient evidence to support the allegations, no report of the allegation will be placed in an 
accused or complaining employee’s personnel record or in an accused or complaining student’s 
permanent record.  

FALSE ACCUSATIONS 
If the investigation discloses that the complaining individual knowingly or in a malicious manner falsely 
accused another of bullying, hazing, or harassment, the complaining individual may be subject to 
disciplinary action as stated above.  

DISCIPLINARY ACTION 
The Board views violence, bullying, hazing, harassment and/or retaliation to be among the most serious 
breaches of behavior. Consequently, appropriate discipline for such behaviors, ranging from 
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warning/remedial action up to expulsion, may be imposed. Discipline may be imposed against a 
Complainant if CTEA discovers that a Complainant has knowingly made a false complaint, ranging from 
warning/remedial action up to expulsion. Discipline will be appropriate to the offense, age and status of 
the individual following the guidelines of the Student Discipline Policy. The Director or designee will 
submit the case to the appropriate law enforcement agency when the charges warrant such action. 
 
RETALIATION 
The Board expressly prohibits retaliation against a student bringing a violence, bullying, hazing, and/or 
harassment complaint or assisting in the investigation of such a complaint. Such students may suffer 
adverse actions based upon their involvement in the compliant process. If any individual believes that he 
or she is being retaliated against for pursuing a claim, for assisting with the investigation of a complaint, 
or for opposing discrimination in the school, that individual should immediately file a written complaint. 
 
POLICY DISSEMINATION 
Every student and the student’s parent/guardian will receive a copy of the Violence Prevention Policy and 
guidelines each year. The Director will ensure that all schools have an on-going educational program to 
create awareness, understanding and prevention of violence, bullying, hazing, and harassment in the 
learning environment. 
 
INVESTIGATION PROCEDURES 
The following is intended as a guideline for conducting a harassment complaint investigation: 

1) Review policy 
2) Obtain a written complaint to serve as the basis of an investigation.  
3) Gather facts and elicit specific details regarding the alleged violence, bullying, hazing, and/or 

harassment. 
• Type and frequency of the conduct. 
• What was said or done. 
• Where it occurred. 
• Where the complainant was touched, if applicable. 
• The dates the conduct occurred. 
• Time period over which the conduct occurred. 
• Whether there was a pattern of previous episodes. 
• Is the complainant aware of similar behavior by the accused toward other employees. 
• Location of the event. 
• Context of the event.  

4) Obtain statements from witnesses that support or deny any of the complainant’s allegations. 
5) Notify witnesses about retaliation protections in your policy and in state and federal law. 
6) Keep the investigation and facts confidential. 
7) Restate your policy on retaliation. Notify the complainant to inform you if any retaliation occurs. 

 
POST-INVESTIGATION PROCEDURES 
The investigating administrator will 1) prepare a written report, 2) prepare a recommendation for 
resolution of the dispute, and 3) notify both parties and their parents/guardians of the resolution of the 
matter. 
 
ANNUAL REVIEW 
The Board will review this policy and annually and make a good faith effort to continue to maintain a safe 
and secure school. 
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Appendix V – Employee and Public Violence Prevention Policy 
 
PURPOSE 
The Board is committed to maintaining a learning environment which is free from violence of any kind, 
including but not limited to bullying, intimidation, and harassment. The Board, its employees, students, 
and people within school communities all have an obligation to promote, monitor, and maintain a 
violence-free learning and working environment. No violence and/or harassment on the basis of race, sex, 
color, creek, religion, ancestry, national origin, age, physical, mental, emotional or learning disability, 
arrest or conviction record, pregnancy, marital status, parental status, sexual orientation, and/or political 
affiliation will be allowed. 
 
The Board authorizes the Director to provide education to its employees in order to maintain an 
environment that is positive and is respectful of every individual. Bullying, intimidation, and harassment 
in the working and learning environment is not acceptable under any circumstances, and any employee or 
visitor who violates this policy may be subject to remedial or disciplinary action, up to and including 
termination of employment.  
 
DEFINITIONS 
 
Bullying 
Bullying is the repeated aggressive behavior or frightening of others with an apparent intent to dominate. 
Bullying may include, but not be limited to physical (hitting, pushing, or attacks on property); verbal 
(name-calling, obscene gestures, malicious teasing, or electronic threats); or indirect attacks (intentional 
exclusion from groups, anonymous hurtful notes, or spreading false rumors). Bullying often occurs 
without apparent provocation. Bullying is not playful teasing between relatively equal individuals. 
 
Cyber bullying  
Cyber bullying is an aggressive, intentional act carried out by an individual or group using electronic 
forms of contact. These include but are not limited to:   
 

8) Text message bullying involves sending unwelcome tests that are threatening or cause 
discomfort.  

9) Picture/video-clip bullying via mobile phone cameras is used to make the person being 
bullied feel threatened or embarrassed, with images usually sent to other people.  

10) Phone call bullying via mobile phone uses silent calls or abusive messages.  
11) Email bullying uses email to send bullying or threatening messages.  
12) Chat room bullying involves sending menacing or upsetting responses to children or young 

people when they are in a web-based chat room.  
13) Bullying through instant messaging (IM) is an Internet-based form of bullying where 

students are sent messages as they conduct real-time conversations online.  
14) Bullying via websites includes the use of defamatory blogs (web blogs), personal websites 

and online personal polling sites.  
 
Intimidation  
Intimidation includes all attempts to frighten another into submission, compliance, or acquiescence for 
any reason 
 
Harassment 
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Harassment does not have a set definition. Generally, harassing behavior is that which is personally 
offensive and socially unacceptable. Harassing behavior may be verbal or physical, and it may occur on 
campus or while not at school or not under the supervision of a school authority if it endangers the 
property, health, or safety of others Mere social pleasantries or casual compliments should not constitute 
sexual harassment. 
 
Harassment may occur between parties or the same or different gender. Offenders may be (but are not 
limited to) fellow teachers, students, coaches, volunteers, supervisors, support staff, or even third parties.  
 
In general, harassment may include, but is not limited to, unwelcome conduct (verbal or physical), actions, 
words, jokes, or comments based on an individual’s protected status as outlined in Board policy. Sexual 
harassment may include, but is not limited to, the following: 
 

9) Unsolicited verbal sexual comments and gestures; 
10) Subtle pressure for sexual activity; 
11) Repeated offensive sexual flirtations, advances or propositions; 
12) Sexist remarks about a person’s body or sexual activities; 
13) Sexually oriented jokes, stories and materials (calendars, posters, cartoons, magazines); 
14) Demanding sexual favors accompanied by implied or overt threats concerning ones’ employment; 
15) Patting, pinching, or unnecessary touching; and/or 
16) Attempted or actual physical assault. 

 
Harassment on any basis (based on any protected status) exists whenever: 

4) Submission to harassing conduct is made, explicitly or implicitly, a term or condition of 
employment; and 

5) Submission to or rejection of such conduct is used as a basis for employment or advancement; or 
6) The harassing behavior interferes with a employees performance or creates an intimidating, hostile 

or offensive work or learning environment. 
 
COMPLAINT PROCEDURES 
Employees and visitors are encouraged to tell his/her offender(s) that they find the conduct offensive and 
that they want it to stop. Failing informal resolution, or if the employee or visitor is not comfortable 
confronting his/her harasser, any employee who believes he or she is being bullied, intimidated, and/or 
harassed, or any employee who becomes aware of such forms of harassment, should promptly notify the 
administrator or designee. 
 
Chief Tahgee Elementary Academy has developed a complaint form, which should be filled out by the 
Complainant during the complaint process as soon as practicable after the complaint is made. Employees 
are encouraged to report violence and/or harassment even if the form is not immediately available to them. 
 
INVESTIGATION 
Upon being notified about alleged violence and/or harassment, the school will implement a thorough, 
impartial and prompt investigation of the complaint not to exceed five (5) days of the event. 
Confidentiality of individuals who report or participate in the investigation of alleged violence and/or 
harassment will be protected to the extent possible, provided such confidentiality does not interfere with 
the school’s ability to investigate or take corrective action. The appropriate law enforcement agency will 
be contacted by school officials if the alleged violence and/or harassment constitutes a violation of 
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criminal law. Both parties to the complaint will be notified regularly as to the disposition of the 
investigation. 
 
CONFIDENTIALITY 
Because of the possible sensitive nature of the allegations, any investigation for violations of this policy 
will be conducted, to the extent possible and within legal constraints, to protect the privacy of the 
complainant, victim and the accused. In instances where the allegation involves suspected child abuse, 
harm to self or harm to others, the Director or designee must report the case to the proper authorities as 
required by law.  

INSUFFICIENT EVIDENCE 
If there is insufficient evidence to support the allegations, no report of the allegation will be placed in an 
accused or complaining employee’s personnel record or in an accused or complaining student’s 
permanent record.  

FALSE ACCUSATIONS 
If the investigation discloses that the complaining individual knowingly or in a malicious manner falsely 
accused another of bullying, hazing, or harassment, the complaining individual may be subject to 
disciplinary action as stated above.  

DISCIPLINARY ACTION 
The Board views violence, bullying, intimidation, harassment, and/or retaliation to be among the most 
serious breaches of behavior. Consequently, appropriate discipline for such behaviors, ranging from 
warning/remedial action, removal from school premises, and up to termination may be imposed. 
Discipline may be imposed against a Complainant if the school discovers that a Complainant has 
knowingly made a false complaint of bullying, intimidation, and/or harassment, ranging from 
warning/remedial action, removal from school premises, up to termination. Discipline will be appropriate 
to the offense, age and status of the individual. The Director or designee will submit the case to the 
appropriate law enforcement agency when the charges warrant such action. 
 
RETALIATION 
The Board expressly prohibits retaliation against an employee or visitor from bringing a bullying, 
intimidation, and/or harassment complaint or assisting in the investigation of such a complaint. Such 
employees or visitors may suffer adverse actions based upon their involvement in the compliant process. 
If any individual believes that he or she is being retaliated against for pursuing a claim of violence and/or 
harassment, for assisting with the investigation of a harassment complaint, or for opposing discrimination 
in the school, that individual should immediately file a written complaint. 
 
POLICY DISSEMINATION 
Every employee will receive a copy of the Employee & Public Violence Prevention Policy and guidelines 
each year. The District will ensure that all schools have an on-going educational program to create 
awareness, understanding and prevention of violence and harassment in the working and learning 
environments. 
 
INVESTIGATION PROCEDURES 
The following is intended as a guideline for conducting a harassment complaint investigation: 

8) Review policy 
9) Obtain a written complaint to serve as the basis of an investigation.  
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10) Gather facts and elicit specific details regarding the alleged bullying, intimidation, and/or 
harassment. 

• type and frequency of the conduct 
• what was said or done 
• where it occurred 
• where the complainant was touched, if applicable 
• the dates the conduct occurred 
• time period over which the conduct occurred 
• whether there was a pattern of previous episodes 
• is the complainant aware of similar behavior by the accused toward other employees 
• location of the harassment 
• context of the harassment  

11) Obtain statements from witnesses that support or deny any of the complainant’s allegations. 
12) Notify witnesses about retaliation protections in your policy and in state and federal law. 
13) Keep the investigation and facts confidential. 
14) Restate your policy on retaliation. Notify the complainant to inform you if any retaliation occurs. 

 
POST-INVESTIGATION PROCEDURES 
The investigating administrator will 1) prepare a written report, 2) prepare a recommendation for 
resolution of the dispute, and 3) notify both parties of the resolution of the matter. 
 
ANNUAL REVIEW 
The Board will review this policy and annually and make a good faith effort to continue to maintain a safe 
and secure school through implementation of the above policy. 
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Appendix W – Suicide Prevention Policy 

 
PURPOSE 
 Mental, emotional, and social well-being are foundations for building good health. These foundations 
include a sense of security, identity, belonging, purpose and competence in order to strive toward a 
healthy and productive life. Chief Tahgee Elementary Academy is concerned with the health and safety of 
all its students; consequently, in order to protect students from suicidal tendencies and in compliance with 
Idaho Code 08.02.03.160, the following policy has been established. 

 
PROCEDURES 
Chief Tahgee Elementary Academy will develop and annually review procedures that: 

 
1) coordinate and maintain a school-based crisis team; 
2)  identify and respond to students at risk for suicide in a prescribed manner while keeping both the 

student and classmates safe; 
3) set up pre-arranged building contact(s) for the preliminary assessment of the student; 
4) refer students at risk to recognized mental health programs which may include emergency 

personnel (ambulance and/or police) and designate people who make calls to these agencies and 
to parent/guardians; 

5) have a pre-determined documentation plan, which must include dates and times of 
parent/guardian contacts and their responses; 

6) help students integrate safely back into the school setting when appropriate monitor the student 
after integration; and 

7) provide school or staff support if needed 
 

SUICIDE CRISIS PLAN 
7.7.8.2.6 Any faculty member who has knowledge or suspects a student of suicidal tendencies will 

notify the school administrator or designee who will contact the parents, law enforcement, 
counselor, emergency medical professionals, and/or other crisis service providers.  

7.7.8.2.7 The Director or designee will mobilize the school-based crisis team, establish 
communication with the parents or guardians to determine intervention steps, discuss how the 
school might be helpful and supportive to the students and family, and address how the family 
would like the situation announced at school. 

7.7.8.2.8 With support from a community crisis service provider and in consultation with the 
family, the administrator or designee will inform the staff of the facts and help the staff address 
the reactions of other students and the family. 

8) The Director or designee will then establish a plan for periodic contact with the student. 
9) The Director or designee will make arrangements for all class work assignments to be completed 

at come and determine how to help the student complete his/her school requirements.  
 
ANNUAL REVIEW 
The policy and procedures surrounding suicide prevention and other health and safety policies will be 
reviewed annually. 
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Appendix X – Crisis Management Policy 

 
PURPOSE 
The Board of Trustees recognizes schools need to be prepared to handle a crisis involving a student, a staff 
member, or the entire school. While the CTEA’s main function is to educate, the safety of staff and student 
body is of paramount concern.  
 
PROCEDURES 
When a crisis occurs, the Board directs the school to follow the procedures outlined in the Crisis Management 
Handbook, including the following:  
 

1) Ensure the safety and protection of the student(s)/staff.  
2) Activate a crisis plan/crisis team.  
3) Notify the Director and police, as appropriate.  
4) Notify staff, students, and parents, as appropriate.  
5) Provide immediate emotional support for student(s) and staff in a designated area.  
6) Provide short term support for students or staff members needing further assistance for a period of 

time after the crisis.  
 
RESPONSIBILITIES 
The Board of Trustees further recognizes that trauma in the life of a staff member or student can create 
feelings which can impact the ability to teach or learn. A person (or persons) suffering from trauma, stress, 
abuse or depression cannot benefit fully from, or provide services to, the educational program, and that 
person may pose a threat to him/herself or others. All involved school personnel should be alert to the 
individual who exhibits signs of unusual depression or who threatens violence to self or others. Staff 
members should know how to contact the proper authorities or know how to refer to school personnel 
who can link individuals and their families to treatment programs in the community.  
 
CRISIS AWARENESS PROGRAM 
In order to help prevent suicide and other severe acts of violence, the Board directs that a Crisis Awareness 
Program be initiated in the school to include the following:  
 

1) Implement a school-wide crisis plan.  
2) Provide in-service education to increase staff awareness of the seriousness of trauma, crisis and their 

impact. This in-service will include warning signs, procedures for dealing with crisis, and how to help 
lessen impact on students/staff.  

3) Establish procedures to help ease the impact of a crisis on the students, staff and the community. 
4) Inform parents of the crisis procedures and how parents can assist. 

 
 
ANNUAL REVIEW 
The Board will review this policy and annually and make a good faith effort to continue to maintain a safe 
and secure school through implementation of the above policy. 

April 5, 2012

CTEA PETITION TAB 6 Page 288



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 271 of 416 
 

 
Appendix Y – Building Safety Policy 

 
PURPOSE 
The safety of every student, employee, and visitors is a matter of the highest priority to the Board of Trustees, 
the administration, and teachers. In order to maximize learning opportunities, a safe and secure environment is 
critical. While the Board cannot guarantee elimination of all threats, the Board directs and supports the 
Director of School Programs (Director) in the implementation of policies and procedures which are designed 
to reduce and minimize safety risks.  
 
BACKGROUND CHECKS 
The Board understands that in order to serve and protect school students, employees, and the public that the 
school must employ ethical, effective, and efficient individuals. As required by Idaho Code Section 33-130, 
the Board authorizes the Director to require a criminal background check as a condition for employment.  Also, 
the Board authorizes the Director to require a criminal background check for all volunteers who work 
unsupervised by an employee with any student. The Director is authorized to decline or terminate employment 
or volunteer service of an individual who has a criminal conviction, or fails to disclose a criminal conviction, 
deemed a threat to the security and safety of the students, staff, and visitors. 
 
REPORTING 
All conduct that may compromise the security and safety of the school, such as a crime or serious incident, 
must be reported to the Director or designee, as required by the Board. The Director or designee will 
investigate and analyze the situation in order to identify problem areas and develop the appropriate prevention 
and intervention measures, and if necessary, implement policies and/or procedures to continually improve the 
safety and security of the school. All suspected crimes will be reported to the appropriate law enforcement 
agency. 
 
EMERGENCY DRILLS AND RESPONSE PLANS 
The Board requires emergency drill exercises for natural disasters, fires, and bomb and weapons threats be 
planned by the Director, faculty, and staff to assure orderly movement and proper placement of students when 
emergencies arise. Any event which threatens the safety and security of students, employees, and visitors is 
considered an emergency. Fire drills are to be conducted once a month.  
 
STAFF TRAINING 
The Board requires that all staff receives training regarding this policy, emergency response, and first 
responder training. Certification of this training will be included in the employees’ files. 
 
VISITOR IDENTIFICATION 
Chief Tahgee Elementary Academy welcomes and encourages participation by all parents, guardians, acting 
custodians, and other persons associated with school business to attend school activities and visit the school. In 
order to maintain a safe and secure environment and protect students from harm, all visitors are required to 
sign a log-in sheet and wear and identification badge during their visit. The Board requires that the Director 
ensure the posting of signs at each entry way in all building that instruct all visitors to report to the office 
during school hours. If an individual fails to comply with this directive, he/she may be asked to sign-in, asked 
to leave the premises, referred to law enforcement, and/or denied further access. 
 
FACILITIES SAFETY 
The Board requires the Director to provide for inspection of facilities in compliance with Idaho Code Section 
39-4130 and assure compliance with all other state and federal safety and health requirements within the 
school. The Director will assure that all facilities have received fire marshal approval and been evaluated by a 
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qualified structural engineer who has determined the facilities present no substantial safety hazard. Fire and 
safety officials using the same guidelines for all public schools will be employed to inspect the school.  
 
The Director will assure that all facilities have received fire marshal approval, been evaluated by a qualified 
structural engineer who has determined the facilities present no substantial safety hazard. Fire and safety 
officials using the same guidelines for all public schools will be employed to inspect the school.  
 
All school buildings, including portable or temporary buildings, will be designed and built in conformance 
with the current edition of the codes specified in the Idaho Building Code Act, Section 39-4109, Idaho Code, 
including, the National Electrical Code, Uniform Plumbing Code, and Idaho General Safety and Health 
Standards. All school buildings, including portable or temporary buildings, will meet other more stringent 
requirements established in applicable local building codes. 
 
All hazards and conditions of disrepair will immediately be reported to the Director or designee. If hazards and 
disrepairs pose a significant threat to the security or safety of the students, staff, or visitors, the Director or 
designee will alter operations to eliminate the threat with as little disruption to the school program as possible. 
The Director will authorize immediate action to remedy or fix the hazard, disrepair, or threat. 
 
ANNUAL REVIEW 
The Board will review this policy annually and make a good faith effort to continue to maintain safe and 
secure buildings. 
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Appendix Z – Unsafe School Choice Option Policy 

 
PURPOSE 
The safety of every student, employee, and visitors is a matter of the highest priority to the Board of Trustees, 
the administration, and teachers. In order to maximize learning opportunities, a safe and secure environment is 
critical. While the Board cannot guarantee elimination of all threats, the Board directs and supports the 
administration in the implementation of policies and procedures which are designed to reduce and minimize 
safety risks. 
 
UNSAFE SCHOOL CHOICE OPTIONS 
In accordance with Federal and Idaho State Law, the Board will officially adhere to the guidelines 
outlined in the following: 
 
The No Child Left Behind Act of 2001 (ESEA) provides, in part: 
 
"TITLE IX, PART E, SUBPART 2, SEC. 9532. UNSAFE SCHOOL CHOICE OPTION.”  
 
"(a) UNSAFE SCHOOL CHOICE POLICY.--Each State receiving funds under this Act will establish and 
implement a statewide policy requiring that a student attending a persistently dangerous public elementary 
school or secondary school, as determined by the State in consultation with a representative sample of 
local educational agencies, or who becomes a victim of a violent criminal offense, as determined by State 
law, while in or on the grounds of a public elementary school or secondary school that the student attends, 
be allowed to attend a safe public elementary school or secondary school within the local educational 
agency, including a public charter school.” 
 
"(b) CERTIFICATION.--As a condition of receiving funds under this Act, a State will certify in writing 
to the Secretary that the State is in compliance with this section." PL 107-110, 115 Stat. 1425, 1984-1985 
(2002) (emphasis added).  
 
DEFINITIONS 
Pursuant to this Act, Idaho School of Innovation adopts this operational definition: 
 
"Persistently dangerous public elementary school or secondary school” is defined in the context of the No 
Child Left Behind Act of 2001 (ESEA), an Idaho public elementary or secondary school, and to the 
Member of the school Board, is considered to be persistently dangerous if it meets the following criteria: 
 
In each of three consecutive years, there is one instance of: 
 

1) Homicide 
2) Sexual offense 
3) Kidnapping 

 
or the school exceeds an expulsion or student conviction rate of: 

 
1) 1% of the student body, or 
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2) 3 students, whichever number is greater, for violent criminal offenses or for violations of 
federal or state gun free schools requirements on school property or at school sponsored events 
while school is in session.   

 
For the purpose of this definition, a "violent criminal offense" is defined as conduct which could be 
charged as a felony or misdemeanor involving the threat of or actual physical injury, a sexual offense, 
homicide, rape, robbery, aggravated assault, aggravated battery, stalking, first degree kidnapping or 
aggravated arson. 
 
The definitions of most violent offenses, such as homicide and rape, are commonly understood and do not 
need further clarification.  Other terms, such as aggravated assault, aggravated battery, and robbery, are 
subject to individual state definitions and may be misapplied by those not familiar with their legal 
definitions.  Therefore, for purposes of the Unsafe School Choice Options Policy, the following 
definitions taken from Idaho Code will apply: 
 
Aggravated Assault.  An aggravated assault is an assault with a deadly weapon or instrument, without the 
intent to kill, or an assault by any means or force likely to produce great bodily harm. Ref.: Idaho Code 
§§18-905. 
 
Aggravated Battery. An aggravated battery is a battery in which a person: 

 
1) causes great bodily harm, permanent disability or permanent disfigurement; or 
2) uses a deadly weapon or instrument; or 
3) uses any vitriol, corrosive acid, or a caustic chemical of any nature; or 
4) uses any poison or other noxious or destructive substance or liquid; or 
5) upon the person of a pregnant female, causes great bodily harm, permanent disability or 

permanent disfigurement to an embryo or fetus. Ref.: Idaho Code §§ 18-907 
 
Robbery.  Robbery is the felonious taking of personal property in the possession of another, from his 
person or immediate presence, and against his will, accomplished by means of force or fear. Ref.: Idaho 
Code §§ 18-6501. Note:  Robbery differs from theft because of the physical presence of the victim and the 
force or fear component involved in the perpetrator taking the property from the victim against his will. 
 
Homicide.  The unlawful killing of a human being. 

 
1) Threat of or Actual Physical Injury.  To express an intent, through word or action to 

inflict harm upon another’s person, coupled with the apparent ability to do so, and doing 
some act which creates a well-founded fear in such other person that such violence is 
imminent. Ref.:  Idaho Code §§ 18-901.  

 
2) Aggravated Arson.  Burning or damaging by fire or explosion a structure or real or 

personal property, resulting directly or indirectly, in great bodily harm, permanent disability, 
permanent disfigurement or death of any person, regardless of intent or lack of intent to cause 
such harm. Ref.: Idaho Code §§18-805. 

 
3) Kidnapping-First Degree.  Any kidnapping committed for the purpose of: obtaining 

money, property or another thing of values for the return or disposition of such person, - 
raping, or committing the infamous crime against nature; -committing serious bodily injury 
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upon the person kidnapped; - committing any lewd and lascivious act upon any child under 
the age of sixteen. Ref.:  Idaho Code §§18-4502. 

 
4) Stalking.  Any person who willfully, maliciously and repeatedly follows or harasses 

another person. Ref.:  Idaho Code §§18-7905. 
 
5) Sex Offense– Rape, crime against nature forcible sexual penetration by use of foreign 

object, sexual abuse of a child under the age of sixteen, ritualized abuse of a child, sexual 
exploitation of a child.  Lewd conduct with a minor child under sixteen, or sexual battery of a 
minor child sixteen or seventeen years of age. 

 
SCHOOL INTERVENTION ACTION PLAN  
If Idaho School of Innovation meets the criteria a second consecutive year the Board or designee will 
identify the problems and have implemented an intervention action plan to ensure a safe school 
environment for students, faculty, and other staff.  
 
The intervention action plan will be based on an analysis of the problems faced by the school and address 
the issues that resulted in the school being identified as persistently dangerous.  Some examples of 
intervention action include, but are not limited to, hiring additional personnel to supervise students in 
common areas, increased instructional activities in areas such as conflict resolution, working with law 
enforcement officials to identify and eliminate gang-related activities, in-service training of teachers and 
administrators concerning consistent enforcement of school discipline policies, and limiting access to 
campuses.   
 
The intervention action plan will be submitted to the SDE for approval within thirty (30) school days of 
reaching the criteria in the second consecutive year. The Board will request the SDE provide technical 
assistance as the plan is implemented. 
 
The Board of Trustees acknowledges that after three consecutive years of a persistently dangerous 
classification, ISI will take the following corrective actions:  

 
1) Submit a corrective action plan for approval by the ACE and State Department of 

Education. 
 
2) The Director or designee will notify the parents/guardian of each student attending the 

school the state has identified as persistently dangerous.  Notification to parents will be within 
ten (10) school days from the time the school is notified by SDE that the school has been 
identified; 

 
3) The Board will offer all students the opportunity to transfer to a safe public school.  The 

offer to transfer students will occur within twenty (20) school days from the time that ISI has 
been notified by SDE that it has been identified as persistently dangerous. Idaho School of 
Innovation will explore all possible options to transfer students to a safe school, including but 
not limited to, local school districts, virtual school and/or other charter schools. 

 
4) The Director will ensure the completion of the transfer(s) for those students who accept the 

offer.  Transfer of students will occur within thirty (30) school days following parental 
notification. 
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5) Parental notification regarding the status of the school and the offer to transfer students 

may be made simultaneously.  
 
6) In the case of transfers: 

 
a) The Board will allow students to transfer to a school that is making adequate yearly 

progress and is not identified as being in need of school improvement, corrective action, 
or restructuring. 

b) The transfers may be temporary or permanent, but must be in effect as long as the 
original school is identified as persistently dangerous. 

c) When there is not another viable school for the individual student, the Board will 
explore other options, such as an agreement with a neighboring districts, virtual, and/or 
charter schools.  (Idaho Code 33-1402 and 33-1404 Enrollment Options) 

 
SAFE SCHOOL OPTION FOR VICTIM(S) 
The Board of Trustees will provide safe school options to students who have been a victim of a violent 
criminal offense while in or on the grounds of a public school in session that the student attends: 
 

1) Within ten (10) school days, offer an opportunity to transfer to a safe public school; 
2) The Board of Trustees or designee will seek other appropriate options such as an 

agreement with a neighboring district, virtual school, and/or charter schools to accept the 
student (Idaho Code §§33-1402 and§§33-1404 Enrollment Options). 

The Board of Trustees or designee will work with the local victim assistance programs to determine if 
they have services or funds available to help students in these circumstances. 
 
Upon completion of a planned corrective action, ISI will make application to the SDE to have the school 
removed from the list of persistently dangerous schools.   
Idaho School of Innovation will use the criteria contained in the definition of persistently dangerous 
schools to as a framework to determine whether the environment is safe enough to remain off of the 
persistently dangerous schools list 

April 5, 2012

CTEA PETITION TAB 6 Page 294



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 277 of 416 
 

 
Appendix AA – Building Wellness Policy 

 
PURPOSE 
The Board recognizes the positive relationship between good nutrition and physical activity on our students’ ability 
to reach their maximum potential in learning and life. Through the implementation of a coordinated approach to 
school health, the school will promote lifelong wellness to our students through education about healthy choices 
and behaviors in all school venues-the classroom, extracurricular activities, family events, the lunchroom, and the 
school environment as a whole.   
 
FOOD SERVICE 
Chief Tahgee Elementary Academy will take efforts to promote nutritious food and beverage choices consistent 
with the current Dietary Guidelines for Americans and Food Guidance System (My Pyramid) such as fruits, 
vegetables, low-fat dairy foods and whole grain products. When applicable, school meals served will be consistent 
with the recommendations of the Dietary Guidelines for Americans and will meet, at a minimum, the nutrition 
requirements and regulations designated by the USDA Code of Federal Regulation for the USDA Food and 
Nutrition Services Child Nutrition Programs and all applicable state and local laws and regulations.  
 
School meals will be served in clean, safe and pleasant settings with adequate time provided for students to eat, at a 
minimum, in accordance with state and federal standards and guidelines.  The National Association of State Boards 
of Education recommends that students have adequate time to eat, relax, and socialize: at least 10 minutes after 
sitting down for breakfast and 20 minutes after sitting down for lunch.  
  
All food service personnel will have adequate pre-service training and regularly participate in professional 
development activities that:  
 

1) Provide strategies for providing tasty, appealing, and healthy school meals.  
2) Nutrition education strategies including coordination of classroom and cafeteria activities. 
3) Effective promotional techniques to encourage healthy eating habits.  
4) Provide information on safety issues and emergency preparedness (CPR/AED use, first aid, food allergies, 

asthma, and diabetic reactions).  
5) Natural disasters, bioterrorism issues, and situations requiring students or others to shelter at the school.   

  
For the safety and security of food, access to any area involved in storage, preparation or service of food on the 
school campus will be limited to authorized personnel.  
 
Food providers will offer a variety of age-appropriate, appealing foods and beverage choices and employ food 
preparation, purchasing and meal planning practices consistent with the USDA Code of Federal Regulation for the 
USDA Food and Nutrition Services Child Nutrition Programs. Likewise, food providers will work with suppliers to 
obtain foods and beverages that meet the nutrition requirements of school meals and nutrition standards for those 
sold individually, in the vending machines and al a carte.  
 
Vending machines available to students will include low fat and healthy options for purchase.  Dialogue with 
vending supplier will be ongoing to ensure these choices are available.  
  
NUTRITION EDUCATION 
Students attending the school will receive nutrition education instruction as part of a sequential program that is 
coordinated within a comprehensive health education curriculum. The program curriculum will: 

  
1) be consistent with Idaho Sate Standards for Health and Physical Education;  
2) provide students with the knowledge and skills necessary to adopt healthy eating behaviors;    
3) influence students’ knowledge, attitudes and eating habits;  
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4) integrated into the standards-based lesson plans of other school subjects like math, science, language arts, 
physical education and social sciences; 

5) allow students to participate in enjoyable, interactive lessons and activities such as contests, promotions, 
taste testing, field trips, and community service learning as a part of promoting nutrition education.  

 
NUTRITION RESPONSIBILITIES 
As authorized by the Board, the Director of School Programs or designee will be responsible to encourage, 
implement, and enforce the nutritional guidelines outlined in this policy, including but not limited to: 
 

1) Classroom teachers will be encouraged to participate in professional development opportunities for 
nutrition education instruction through a variety of options: on-line, workshops, conferences, etc.  

2) School personnel will be encouraged to use nonfood incentives or rewards with students and will not 
withhold food from students as punishment.  

3) Students, parents, school staff and community members bringing foods and beverages to school will be 
encouraged to provide healthful options and will be provided with a list of recommended food and 
beverage options.  

4) School based organizations will be encouraged to raise funds through the sale of items other than food.  
  
PHYSICAL EDUCATION & ACTIVITIES 
The physical education program will be closely coordinated with the other components of the overall school health 
program.  Physical education topics will be integrated within other curricular areas. The importance of physical 
activity and other information being provided in physical education class will be reinforced in the classroom and 
school environment.  
 
Students attending the school will participate in physical education taught by a credentialed teacher that promotes 
activities that build skills for lifelong wellness activities and integrates technology where age-appropriate. Physical 
education courses will encourage lifelong wellness through a curriculum that integrates technology and provides 
numerous interactive opportunities to try a variety of activities in a safe environment. Physical education classes 
will have a student to teacher ratio that is comparable to those in other curricular areas. Accommodations will be 
made for students with disabilities, 504 plans and other limitations. 
 
Students will undergo fitness assessments that measure their success in achieving milestones for cardiovascular 
fitness and muscular endurance and flexibility; this will help to increase the use of individualized fitness plans on 
an on-going basis.  
 
PHYSCIAL EDUCATION RESPONSIBILITIES 
As authorized by the Board, the Director of School Programs or designee will be responsible to encourage, 
implement, and enforce the physical education guidelines outlined in this policy, including but not limited to: 
 

1) Professional development opportunities will be encouraged for physical education staff.  
2) All teachers and staff are encouraged to limit extended amounts of inactivity for students (i.e. during 

mandatory testing).  
3) School staff and teachers will not withhold opportunities for physical education/activity as punishment or 

use physical activity as a punishment.   
4) Continuous evaluation will be done on the indoor and outdoor facilities where physical education/activities 

are held and provide improvements or repairs as appropriate.   
5) Information on classroom activities that integrate physical activity throughout the school day will be 

provided to teachers and updated on a regular basis.   
  
PARENTAL PARTICIPATION 
Because students should engage in a minimum of 60 minutes of physical activity a day, the school will actively 
engage families as partners in providing physical activity beyond the school day. Parents will be provided 
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information to help them incorporate healthy eating and physical activity into their child’s life.  This information 
may be provided in the form of handouts, postings on the CTEA’s website, information provided in the school’s 
newsletter, and school and family events.  
 
ANNUAL REVIEW 
The Board will review this policy annually and make a good faith effort to continue to the health and wellness of all 
students and employees. 
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Appendix AB – Health Records Policy 

 
HEALTH RECORDS 
In the best interest of Chief Tahgee Elementary Academy, students, and employees, the Board of Trustees 
authorizes the Director of School Programs to maintain the following health records for each student: 
 

1) A record showing pertinent information relating to immunizations. 
2) If submitted by the parent/guardian/acting custodian, information pertaining to each student 

setting forth: 
a. the name of the student’s health care provider;  
b. the name of a contact person in case the parent/guardian/acting custodian cannot be reached in 

an emergency; and 
c. a medical history and any physical or mental health condition the student might have that may 

require school personnel attention. 
 
ANNUAL REVIEW 
The Board of Trustees shall review this policy annually and make a good faith effort to promote the health 
and wellness of all students and employees. 
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Appendix AC – Immunization Policy 

 
IMMUNIZATIONS 
The parent/guardian/acting custodian of any child seeking admission to Chief Tahgee Elementary 
Academy will provide a statement to the Director of School Programs (Director) or designee regarding 
the child’s immunity to certain childhood diseases. The requirements of this policy must be met at the 
time of registration, before attendance can begin. However, the Director or designee is legally required 
to enroll, and have in attendance, students experiencing homelessness within one full day of an attempt to 
enroll. 
 
This statement will provide: 
 

1) A certificate signed by a physician or his/her representative that such child has received, or is in 
the process of receiving, immunizations as specified by the State of Idaho. 

2) Permission for the Director or designee to access the voluntary statewide registry of immunization 
maintained by the Idaho Department of Health and Welfare to verify the student’s immunization 
record. 

3) An official form which verifies immunity gained through prior contraction of the disease.  
 
If none of the aforementioned certifications is available, one of the following exemptions allowed under 
Idaho law must be provided: 
 

1) A certificate signed by a physician stating that the condition of the child is such that all or any of 
the required immunizations would endanger the life or health of the child. 

2) A signed statement of the parent/guardian/acting custodian’s objections on religious or other 
grounds. 
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Appendix AD – Communicable Diseases Policy 

 
PURPOSE 
It is the intent of the Board of Trustees of to attempt to protect students and employees from exposure to 
diseases while they are attending school or actively working for the school. Students and CTEA employees 
who have, or are suspected of having, a communicable disease will be dealt with according to the rules listed 
below.  
 
PROTECTION 
In order to decrease the possibilities of passing blood-borne pathogens and other diseases passed via bodily 
fluids, all individuals and staff members are required to wear protective gloves when handling any bodily 
fluids in the performance of their duties. 
 
DEFINITION 
For purposes of this policy, the definition of “communicable diseases” will be the one established by the Idaho 
State Department of Health (SDH), and will include, but not be limited to, those contagious diseases 
reportable to SDH. 
 
SUSPICION  
If a CTEA employee has reason to believe a student or another school district employee has a 
communicable disease as defined in the section above he/she will immediately report this information to 
his/her immediate supervisor or to the Director of School Programs (Director). If the supervisor who 
receives such a report believes that this information is accurate, he/she will report to the Director or 
designee who will then notify the SDH. Staff members are encouraged to wear protective gloves when 
handling any bodily fluids in the performance of their duties. 
 
HEALTH REVIEW TEAM (HRT)  
The Director will appoint a Health Review Team (HRT) for the purpose of reviewing the cases of 
employees and students having, or suspected of having, a communicable disease. The HRT will consist of 
the Director, a local physician, and other members as the Director deem necessary. The affected employee 
or student will be allowed to remain in the classroom or at the work site until the HRT verifies whether 
the student or employee has a disease. The Director or designee is authorized by the Board to arrange safe 
placement for the affected employee or student during the investigation.  
 
CONFIDENTIALITY 
Steps will be taken to protect the confidentiality of any employee or student with a communicable disease. 
Therefore, the knowledge that any employee or student has a communicable disease will be confined to those 
persons who have a direct need to know as determined by the Director or designee. Those persons will be 
provided with appropriate information and made aware of the requirements of confidentiality. The 
parents/guardians/acting custodians of any student under suspicion of having a communicable disease will be 
contacted immediately. 
 
RECOMMENDATION OF THE HEALTH REVIEW TEAM 
The HRT will consult with the affected employee’s or student’s physician regarding any suspected case of 
communicable diseases. The HRT will conclude, within 72 hours after first being informed, its fact finding 
and report a recommendation to the Director. After receipt of the above information and recommendations, the 
Director will determine the placement of the affected employee or student. In the case of an employee where 
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exclusion from the work site is in the best interests of all, the worker is eligible for all leave provisions as are 
all other school employees.  
 
EXCLUSION GUIDLINES 
In the case of an employee or student who has a human retrovirus variously labeled Human Immunodeficiency 
Virus (HIV), and when certain health conditions in the school environment (e.g. measles or chicken pox) 
which could threaten their health, the physician of the employee will be notified by the Director. Exclusion 
from the classroom or the work place will be at the discretion of the affected employee’s or student’s 
physician.  
 
EDUCATION 
The Chief Tahgee Elementary Academy HRT will take steps to educate parents, students, and school 
employees regarding communicable diseases and their transmission. Such education would serve to minimize 
the risk of transmission to others and to assist efforts to provide the best educational setting for infected 
students and a safe work environment for infected employees. 
 
ANNUAL REVIEW 
The Board will review this policy and annually and make a good faith effort to continue to maintain the 
health and wellness of all students and employees. 

April 5, 2012

CTEA PETITION TAB 6 Page 301



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 284 of 416 
 

 
Appendix AE – Medications Policy 

 
PURPOSE  
The Board of Trustees is concerned about the health of every student at CTEA and, in accordance with 
Idaho Code 33-520, recognizes the importance of administering medication in a safe, reliable and timely 
manner. The purpose of administering medications in school is to help each child maintain an optimal 
state of health that may enhance his/her educational plan. The medications will be those required during 
school hours that allow the student to fully participate in the educational setting.  
 
SUPPLY AND SCHEDULE 
All needed medication and supplies will be provided by the student’s parents/guardians/acting custodians. 
The parents/guardians/acting custodians and family physician are encouraged to work out a schedule of 
giving medication outside school hours.  
 
ADMINISTRATION GUIDLINES 
Self-administration by responsible students is allowed under certain conditions. In conjunction with the 
parent/guardian/acting custodian and the Director of School Programs or designee, this decision will be 
determined by the attending physician. These recommendations apply to all prescribed and over-the-
counter medications. This policy is intended to provide safe, uniform administration of medication at 
school as well as to provide for the safety of other students.  
 
Authorizing of Medication 
A Request for Medication at School form must be completed and signed by the parent or guardian and 
physician. The physician's order must be renewed annually. Dosage changes require a new physician's order.  
 
Medication Labeling, Storage, and Disposal 

1) All medication must be received at school in its original prescription container. Medications should be 
brought to school by the parent or responsible adult. If this is not possible, the parent or guardian must 
inform the Director or designee by telephone that the student is bringing the medication to school and 
how much medication is in the container. The amount of medication received will be verified and 
documented by the Director or designee.  

2) Medications administered by school personnel will be kept in a locked storage compartment. Access to 
medication will be under the authority of the Director or designee.  

3) At the end of the school year, parents and guardians will be notified and asked to pick up unused 
medication. All unused medications left at school will be destroyed by the Director or designee and 
witnessed by another school employee.  

 
Administration of Medication  

1) All personnel designated to administer medications will be required to complete an in-service on 
techniques for the safe administration and monitoring of medications. The in-service will be provided 
by the school nurse.  

2) The parent, guardian, or physician's office must give the first dose of any new medication.  
3) A record will be maintained on every student receiving medication. The record should include the 

student's name, date, time of administration, dosage, mode of administration and signature of 
person witnessing or administering the medication.  

4) Students on prescribed medications may be allowed to take their own medications with written 
permission from their parent or guardian. The written permission must be submitted to the Director or 
designee. Competency of a student to self administer medication will be established. The student will 
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be asked to bring only the prescribed dosage each day. Students who self administer asthma 
medication in the form of inhalers must provide the original prescription container. Students with 
asthma and severe allergies must have immediate access to their medication.  

5) In case of a respiratory emergency; i.e., bee sting or severe asthma attack, epinephrine, by injection, 
may be administered by a designee approved by the attending physician and parents or guardians.  

6) In case of a diabetic emergency; i.e., severe insulin reaction (low blood sugar), a designee approved by 
the attending physician and parents or guardian may administer glucose.  

7) Aspirin and acetaminophen may be given to an elementary school student with a physician's standing 
order and parental permission. The physician's order and parental permission must be renewed 
annually. 

ANNUAL REVIEW 
The Board will review this policy and annually and make a good faith effort to continue to maintain the 
health and wellness of all students and employees. 
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Appendix AF Emergency Care Policy – 

 
PURPOSE 
All employees of Chief Tahgee Elementary Academy will protect the health of the school students and 
shall take reasonable measures to provide emergency care that may include but is not limited to 
administering emergency medication, of any student that becomes ill or is injured on school property, 
during school hours, or at any school sponsored activity. 
 
RELEASE FORM 
The parents/guardians/acting custodians will be asked to sign an authorization to permit emergency 
administration of prescribed medication and other life saving measures by a trained non-licensed person. 
(See Emergency Care Release Form) 
 
PROTECTION 
All individuals and staff members are required to wear protective gloves when handling any bodily fluids 
in the performance of their duties. Those who neglect this practice do so at their own risk. 
 
ANNUAL REVIEW 
The Board of Trustees shall review this policy and annually and make a good faith effort to continue to 
maintain the health and wellness of all students and employees. 
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Appendix AG – Technology Use Policy 

 
PURPOSE 
 
Chief Tahgee Elementary Academy provides technology resources for the educational and professional 
benefit of its students and staff. The Technology Use Policy (TUP) governs the use of the technological 
resources. The purpose of the TUP is to describe the responsibilities and privileges of users of the 
school’s technology resources.   
 
REGULATION 
 

1. Commercial use, such as promoting or advertising any business, is strictly prohibited.  
2. The network may not be used to promote or solicit for any political cause, charitable cause or 

organization unless it is pre-approved by the Board. 
3. Chief Tahgee Elementary Academy does not condone or permit the use of materials which are 

defamatory, abusive, obscene, profane, sexually-oriented, threatening, racially offensive or illegal. 
Users may not knowingly bring or transmit such materials into the school environment.  

4. Students may only use the network only under instructor supervision and with permission of 
school personnel. 

5. Users should use only assigned accounts and keep passwords confidential.  
6. Users should not permit others to use their accounts. 
7. Users should prevent unauthorized use by logging off computers. 
8. Users will not view, use, transmit or copy information or files for which they are not authorized. 
9. Users will not plagiarize or use copyrighted and/or licensed material inappropriately. 
10. Users will not disable or interfere with the normal functionality of the network or software. 
11. User may only use approved technology equipment and software. 
12. User may not pose anonymous messages. 
13. Users may not use online social networking sites or e-mail to bully or defame other students or 

staff, regardless of the location from which these messages were posted. 
14. All personal technologies must be registered through the IT department. 
15. User will not send spam, chain letters, or other mass unsolicited mailings. 
16. Users will not transmit materials, information or software in violation of any local, state, or federal 

law. 
17. System administrators and the school do not have control of information residing on other systems.  

 
TECHNOLOGY USE AGREEMENT 
 
Students and staff are required to read, sign, and comply with the Technology Use Agreement and the 
technology policies in order to use the CTEA’s technology resources. If a user breaks the terms of this 
agreement, administration or designee thereof reserve the right to deny or suspend user access. Severe 
infractions may result in termination of employment or school expulsion. The user will be informed of the 
suspected violation and given an opportunity to present an explanation. The user may request a review 
hearing of a building administrator within seven (7) days of such suspension or termination.  
 

INTERNET SAFETY 
 

April 5, 2012

CTEA PETITION TAB 6 Page 305



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 288 of 416 
 

To promote the safety and security of users, and to ensure compliance with the Children’s Internet 
Protection Act (CIPA), blocking and filtering protection measures and security controls are used to the 
extent practical. Faculty may request that IT services temporarily or permanently unblock access to sites 
containing material which is appropriate for valid educational purposes.  
Students’ and employees’ home and personal Internet use can have an impact on the school and on other 
students and employees. If personal Internet expression – such as a threatening message to another person, 
or a violent web site – creates a likelihood of material disruption to the school’s operations, the user may 
face disciplinary action and criminal penalties.  
 
STUDENT SUPERVISION 
 
Students may only use the network only under instructor supervision and with permission of school 
personnel. Staff members are responsible for supervising student use of technology in a manner 
appropriate to the students’ age. Students are responsible for obtaining permission from a staff member, 
and staff may NOT permit students to use staff accounts.  
 
PRIVACY 
 
Personal information about any student or staff member should be assumed to be confidential, and users 
should never disclose or transmit such information except in strict compliance with the law and school 
policy. Users should not expect that files and information will always be private; sophisticated or 
privileged users on the network may gain access to such data.  
 
Without the consent of the author or intended recipient, system administrators will not intentionally 
inspect the contents of personal files or e-mail, nor, unless required to do so by law or school policies, 
disclose such contents to other than the author or an intended recipient. System administrators may access 
any files, folders, or e-mail to investigate complaints regarding data which is alleged to contain 
impermissible material. System administrators reserve the right to monitor all activity on the network and 
to cooperate fully with the school, local, state, or federal officials in investigations concerning any data 
stored on or transmitted via the school’s network.  
 
PORTABLE ELECTRONIC DEVICES 
 
In order for all students to achieve technological literacy and prepare themselves to act responsibly in this 
Information Age, the school is dedicated to becoming a technologically advanced school. The Board of 
Trustees recognizes that electronic devices are tools of both communication and learning that, depending 
upon their use, can either add value to the learning process or cause disruption in the school environment. 
As such, electronic devices demand well-reasoned, practical, and wise regulation in the school setting.  
 
In order to achieve these ends, students may possess and use portable electronic devices, including but not 
limited to, cellular telephones, Mp3 players and other similar music players, radios, portable digital 
assistants (PDA), smart phones, digital cameras, hand-held game consoles, laptops, notebooks, etcetera, 
while on school grounds, in school buildings, or on school sponsored transportation. Chief Tahgee 
Elementary Academy has developed policy governing the use and regulations of portable electronic 
devices that is subject to and in agreement with the Technology Use Policy. (See Policy : Portable 
Electronic Devices) 
 
ANNUAL REVIEW 
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The Board will review this policy and technology use agreement annually and make a good faith effort to 
continue to maintain a safe and secure school through implementation of the above policy. 
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Appendix AH – Technology Use Agreement 

 
Purpose 
Chief Tahgee Elementary Academy provides technology resources for the educational and professional 
benefit of its students and staff. The purpose of this Technology Use Agreement is to describe the 
responsibilities and privileges of users of the school’s technology resources. The Board policies on 
technology govern the use of the technological resources and the terms of this agreement, regardless of 
whether those policies are explicitly spelled out in this agreement. (See Technology Use Policy) 
Compliance 
Students and staff are required to comply with this Technology Use Agreement and the technology 
policies in order to use the school’s technology resources. If a user breaks the terms of this agreement, 
administration or designee thereof reserve the right to deny or suspend user access. Severe infractions 
may result in termination of employment or school expulsion. The user will be informed of the suspected 
violation and given an opportunity to present an explanation. The user may request a review hearing of a 
building administrator within seven (7) days of such suspension or termination.  
Internet Safety 

To promote the safety and security of users, and to ensure compliance with the Children’s Internet 
Protection Act (CIPA), blocking and filtering protection measures and security controls are used to the 
extent practical. Faculty may request that IT services temporarily or permanently unblock access to sites 
containing material which is appropriate for valid educational purposes.  
Students’ and employees’ home and personal Internet use can have an impact on the school and on other 
students and employees. If personal Internet expression – such as a threatening message to another person, 
or a violent web site – creates a likelihood of material disruption to the school’s operations, the user may 
face disciplinary action and criminal penalties.  
Student Supervision 
Students may only use the network only under instructor supervision and with permission of school 
personnel. Staff members are responsible for supervising student use of technology in a manner 
appropriate to the students’ age. Students are responsible for obtaining permission from a staff member, 
and staff may NOT permit students to use staff accounts.  
Privacy 
Personal information about any student or staff member should be assumed to be confidential, and users 
should never disclose or transmit such information except in strict compliance with the law and school 
policy. Users should not expect that files and information will always be private; sophisticated or 
privileged users on the network may gain access to such data.  
Without the consent of the author or intended recipient, system administrators will not intentionally 
inspect the contents of personal files or e-mail, nor, unless required to do so by law or school policies, 
disclose such contents to other than the author or an intended recipient. System administrators may access 
any files, folders, or e-mail to investigate complaints regarding data which is alleged to contain 
impermissible material. System administrators reserve the right to monitor all activity on the network and 
to cooperate fully with the school, local, state, or federal officials in investigations concerning any data 
stored on or transmitted via the school’s network.  
Portable Electronic Devices 
In order for all students to achieve technological literacy and prepare themselves to act responsibly in this 
Information Age, the school is dedicated to becoming a technologically advanced school. The Board of 
Trustees recognizes that electronic devices are tools of both communication and learning that, depending 
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upon their use, can either add value to the learning process or cause disruption in the school environment. 
As such, electronic devices demand well-reasoned, practical, and wise regulation in the school setting.  
In order to achieve these ends, students may possess and use portable electronic devices, including but not 
limited to, cellular telephones, Mp3 players and other similar music players, radios, portable digital 
assistants (PDA), smart phones, digital cameras, hand-held game consoles, laptops, notebooks, etcetera, 
while on school grounds, in school buildings, or on school sponsored transportation. Chief Tahgee 
Elementary Academy has developed policy governing the use and regulations of portable electronic 
devices that is subject to, and in agreement with, the Technology Use Policy. (See Policy : Portable 
Electronic Devices) 
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Chief Tahgee Elementary Academy 
Technology Use Agreement 

 
I understand and will abide by the requirements for use of the school’s technology resources. By signing 
the Technology Use Agreement, I committed to:  

• Use the technology equipment for educational purposes, not for personal, commercial, any illegal 
purpose, nor for any other activity prohibited by the school’s policies or procedures.  

• Use the network only under instructor supervision and with permission of school personnel. 
• Refrain from the use of direct communications, such as instant messaging or online chat, during 

class time, except with permission from and under the direct supervision of school staff. 
 

• Register all personal devices with the information technology department. 
 

• Be responsible at all times for proper use of accounts: 
 

o Use only assigned accounts and keep passwords confidential. 
o Not permit others to use accounts for which I am responsible.  
o Prevent unauthorized use by logging off of any computer that I am not directly monitoring.  

 
• Protect the privacy of others and myself: 

 
o Not view, use, transmit or copy information or files for which I am not authorized.  
o Not disclose personal or private information about others or myself.  

 
• Respect and protect the intellectual property of others: 

 
o Be responsible for determining whether or not any material, including software, texts, 

music files, movies etc., is in the public domain before using, copying, distributing or 
installing it.  

o Not use the technology resources for copyrighted or licensed material. 
o Not plagiarize (use another person’s work without permission and attribution).  

 
• Treat all technology resources with respect, to protect its security, integrity and availability: 

 
o Not disable or interfere with any antivirus or anti-malware protection and immediately 

notify school personnel if a virus or malicious software is found.  
o Report any security risks or violations to a teacher or system administrator.  
o Not destroy, damage, or alter equipment, information or resources that do not belong to me.  
o Use only approved technology equipment and software. 
o Not use personally owned technology unless inspected and approved by IT services. 
o Not permit others (such as family or friends) to use technology assigned for my use.  
o Not send spam, chain letters or other mass unsolicited mailings.  

 
• Respect and practice community principles and ethics: 

 
o Use polite communication; no harassment or bullying, or abusive, vulgar or inappropriate 
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language.  
o Not intentionally access, transmit, copy or create any defamatory, inaccurate, abusive, 

obscene, profane, sexually oriented, threatening, racially offensive or illegal material 
o To immediately report accidental access to a teacher or administrator.  
o Avoid material on the Internet that does not relate to educational and/or career pursuits.  
o Not transmit materials, information or software in violation of any local, state or federal 

law.  
 
TO BE COMPLETED BY USER:  
I have read, understand and will abide by the Technology Use Agreement requirements. 

I agree to conform to all Board policies regarding technology use while using school technology resources.  
 
I understand that any violation of the requirements above is unacceptable and may be a criminal offense. 
Should I commit any violation, my access privileges may be revoked and disciplinary and/or legal action 
may be taken.  
 
User Signature:____________________________________________ Date:_______________ 
 

Printed Name:_____________________________________________ Grade:_____________ 
 
Address:______________________________________________________________________ 
 
 

TO BE COMPLETED BY PARENT OR GUARDIAN (not applicable to staff members):  

As the parent or guardian of this student, I have read, and discussed with this student, the Technology 
Use Agreement. I understand that network access is intended for educational purposes and that the 
school has taken reasonable precautions to eliminate controversial material. However, I also recognize it 
is impossible for the school to restrict access to all controversial materials and I will not hold it 
responsible for materials acquired on the network.  

I understand that my student may need to purchase storage media to save his/her work.  

I hereby give permission to provide network and Internet access for this student and certify that the 
information contained on this form is correct.  

Parent or Guardian Signature:___________________________________ Date:_____________ 
The signature here is legally binding and indicates the party who signed has read the terms and 
conditions of the Technology Use Agreement carefully and understands its significance.  
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Appendix AI – Student/Parent Handbook 

 
Chief Tahgee Elementary Academy – Student/Parent Handbook - Draft 

 
Welcome 
Welcome to the 2013-2014 school year at Chief Tahgee Elementary Academy. Your elementary school 
years should be an exciting time filled with great memories. We encourage you to become involved in 
your school work as well as all activities this year. Be a part of this new beginning and make your mark. 
The faculty and staff at Chief Tahgee Elementary Academy believe that everyday success will help 
prepare you for a successful life. Take this opportunity to meet new people, further your education, and 
explore new horizons. Make positive choices, give it your all, and have a great year! 
 
Best wishes for a wonderful 2008-2009 school year! 
 
Director 
 
Vision Statement 
Chief Taghee Elementary Academy will be an exemplary student-centered learning organization 
reflecting the Shoshone-Bannock values of deniwape (lifeways of the people) and life-long learning.  Our 
primary objective is to produce students who are bilingual speakers and thinkers in the Shoshoni and 
English languages, while at the same time exceed both national and state academic standards.  Overall, 
the vision is to increase the academic success of our students and revitalize the Shoshoni language among 
elementary school children through a culturally and linguistically relevant heritage language immersion 
educational program. 
 
Mission Statement 
The mission of CTEA’s heritage language immersion program is to provide a positive environment in 
which all students will be educated in the Shoshoni and English languages in order to better prepare them 
academically, socially, and culturally to meet the future challenges of a global society.  CTEA has three 
primary purposes: academics, bilingualism, and cultural enrichment.  Centered on the Shoshone-Bannock 
culture and through the use of the Shoshoni language, the curriculum and instructional materials are 
designed to increase the academic achievement of our students.  Cross-curricular thematic instruction will 
be heavily influenced by the sciences and the performing and visual arts.  CTEA is dedicated to advancing 
academic excellence by providing students in kindergarten through sixth grades with the intellectual 
capacity to participate and work productively in a multicultural society.. 
 
Attendance Policy 

 
Required Attendance 

 
1) Compulsory Attendance. Every child of compulsory school age, 7-16 years of age, must 

be in attendance in an approved school unless otherwise exempted by law.   
 
2) Disenrollment / Reenrollment on the Basis of Attendance. Without the school being 

notified by a parents/legal guardian/acting custodian of the reason(s) for their absence, 
students may be dropped from enrollment records after they miss five consecutive days of 
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attendance. Students should be re-enrolled on the date they return to and begin attending 
the CTEA.   

 
Responsibility 
 
The Board recognizes that regular attendance is positively related to student achievement. 
Everyone shares in the responsibility for making school attendance a priority. 

 
1) Parents/guardians/acting custodians/Acting Custodians are urged to help their child 

establish good attendance habits throughout the child’s schooling experiences. Absences 
due to family convenience such as vacation and baby-sitting are strongly discouraged. 
Parents are responsible for verifying absences by contacting the attendance office before, 
the day of, or no later than the close of the second day upon the student’s return to school. 
Parents are responsible for providing the school a current and secure day telephone number 
for contact regarding absences. 

2) Students are directly responsible for establishing good attendance habits, which place 
priority on being in the classroom on a regular daily basis. Days missed for personal or 
family convenience should be minimized. When in school, students are required to be in 
class or in designated areas. If a student exceeds the allowable days, it becomes that 
student’s responsibility to participate in scheduled make-up sessions.  

3) Teachers are responsible for structuring the class in such a way that each day is meaningful 
and rewarding to the students in attendance. Teachers are required to take accurate 
attendance and comply with CTEA attendance procedures. Teachers should model regular 
attendance. 

4) The Director is responsible for establishing the procedures that are needed to implement 
the attendance policy. School activities and related travel should be arranged to minimize 
negative impact on attendance. Attendance records follow a transferring student to the new 
school. 

 
Attendance Requirements 

 
1) Excused Absence: An excused absence is one that the parent/legal guardian knew of, 

approved, and cleared with the office. Students should not have more than five (5) total 
excused absences in a trimester with the following exceptions: 

 
 Death in the family, 
 School approved activities, or 
 Acute, major or chronic medical condition verified by a state licensed medical 

practitioner. 
 

2) Unexcused Absence: An unexcused absence is one in which the parent/legal guardian did 
not have knowledge of, or did not approve, or did not clear with the office. Unexcused 
absences may be required to be made up outside of school time. 
 

3) Absence Review Procedure: Absences should be reviewed on the following schedule: 
 

 Four absences in a semester (excluding those due to school-approved activities, death 
in the family, or acute, major or chronic medical condition verified by a medical 
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practitioner) trigger a review by the child’s homeroom teacher. This review may 
include a conference with the child and parents/legal guardian/acting custodian. The 
teacher may wish to invite the Director if needed. 

 Eight (8) cumulative absences (excluding those due to school-sponsored activities, 
death in the family or acute, major or chronic medical condition verified by a medical 
practitioner) trigger a review by the Director. This review may include, if needed, a 
conference with the child, parent, and teacher. Administrators may request, if needed, 
medical verification of illness. 

 Additional reviews will be scheduled in four-day increments (12, 16, 20, etc.) by the 
Director and may include the appropriate tribal entity, health and welfare, or the 
prosecuting attorney to investigate possible child neglect or habitual truancy. 

 In the event that an attendance problem is not otherwise resolved utilizing the above 
steps, the students may be referred for expulsion as a habitual truant under the 
provisions of Section 33-205 of the Idaho Code. 

 
Attendance Alternative 
Since Chief Tahgee Elementary Academy is a new entity and not a conversion of an existing 
school, the attendance alternative would be the same as for those presently residing within the 
aforementioned contiguous attendance area boundaries of the Blackfoot and Pocatello school 
district boundaries and the entirety of the Fort Hall Indian Reservation. Students located within the 
attendance area of CTEA will have the option to enroll in existing public schools presently serving 
the area. Since enrollment is not mandated based upon residential proximity the school, but 
through parental choice and equitable selection, no student will be required to attend CTEA. 

 
Denial of Attendance 
Idaho Law provides for denial of school attendance in Idaho Code §§33-205, "Denial of school 
attendance at any of its schools, by suspension or expulsion, to any pupil who is a habitual truant 
or who is incorrigible, or whose conduct in the judgment of the Board, is such as to be 
continuously disruptive of school discipline, or of the instructional effectiveness of the school. 
Any pupil having been suspended or expelled may be readmitted to the school by the Board of 
Trustees upon such reasonable conditions as may be prescribed by the Board; but such 
readmission will not prevent the Board from again suspending or expelling such pupil for cause”. 
Consequently, the Board will have the right to deny enrollment to any student, determine the 
readmission of any student suspended or expelled, and determine the admission of any student 
who has been denied admission as governed by Idaho Code. The Board considers the following as 
some examples of disruptive actions and justification for denial of attendance: 

 
1) Bullying & Harassment. Verbal harassment and inappropriate physical contact with 

another student. 
2) Computer Intrusion or Misuse. Unauthorized use of school technology to access 

protected materials, such as personnel files and student records. 
3) Controlled Substances. Possession or use of any controlled substances by students, such 

as drugs, alcohol, or tobacco, is not permitted on school property. 
4) Detriment to Health & Safety. The actions of the student become a detriment to the 

health and safety of other students, employees, or school as a whole. 
5) Expulsion. Expelled from any other school. 
6) Fighting. Aggressive behavior in a threatening way or fighting. 
7) Gambling. Gambling or possessing gambling devices. 
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8) Gangs and Gang Activity. No person, group, or organization may establish any secret 
organization whose active membership requires lascivious, unethical, and/or illegal 
activities. 

9) Habitual Truancy. The act, condition, and habit of being absent without permission. 
10) Hazing. No students may humiliate another or require unnecessary tasks by using 

coercion of any type. 
11) Incorrigibility. Unruly and/or unmanageable behavior. 
12) Insubordination. Noncompliance with any reasonable request of school faculty or staff. 
13) Lascivious Literature. Distributing or possessing lascivious materials on school grounds 

or during school activities. 
14) Other. Other actions or condition deemed by the Board as disruptive of school discipline 

or instructional effectiveness. 
15) Profanity. Using profane and vulgar language. 
16) Scholastic Dishonesty (cheating/plagiarism). Cheating on assignments and tests and/or 

plagiarizing another’s material. 
17) Tardiness. Habitual tardiness to classes. 
18) Unsafe Behavior. Potentially dangerous and harassing actions on school grounds, buses, 

or at school activities.  
 

Truancy 
Truancy is defined as any absence from class without knowledge and permission of parent and/or 
school authority; an absence not cleared in three days; leaving school without permission after 
reporting to school; leaving class without permission; or absences, even with approval of parents, 
which are excessive and/or interfere with the student’s education program. Consequences for 
truancy are outlined as follows: 

 
1) For a first (1) truancy school officials will assign consequences and 

parents/guardians/acting custodians/acting custodians will be notified in writing of the 
truancy and the consequences.  

2) For a second (2) truancy, school officials will conduct an assessment and intervention. The 
assessment will consider the conditions surrounding the truancy and the student and 
parents/guardians/acting custodians/acting custodians may be referred to juvenile probation 
for intervention services. Parents/guardians/acting custodians/acting custodians will be 
notified in writing of the truancy and consequence/discipline.  

3) For a third (3) truancy, the student will be referred as habitually truant to the police or 
sheriff’s department and issued a citation. The citation will require the student and 
parents/guardians/acting custodians/acting custodians to appear in court. 
Parents/guardians/acting custodians/acting custodians will be notified in writing of the 
truancy and consequences.  

4) For a fourth (4) truancy, the student will be referred as habitually truant to the police or 
sheriff’s department and issued a citation. The citation will require the student and 
parents/guardians/acting custodians/acting custodians to appear in court. The citation will 
require the student and parents/guardians/acting custodians/acting custodians to appear in 
court. Parents/guardians/acting custodians/acting custodians will be notified in writing of 
the truancy and court referral. The Director or designee will refer the student to the Board 
of Trustees and may begin the expulsion process. 

Cheating & Plagiarism 
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Students involved in cheating/plagiarism will be subject to the rules of the classroom teacher regarding 
cheating and/or may be referred to an administrator for discipline. Your teachers will discuss their rules 
for cheating and define plagiarism. 
 
Computers & Equipment 
Computers and other equipment are issued to students for their use while involved in a class, activity, or 
field experience. It is the student’s responsibility to return these items at the end of the school-year, the 
class, or activity. Students who withdraw or are withdrawn from school have the responsibility to return 
school property. Leaving computers or equipment in a locker or some other place in the school building 
does not fulfill this responsibility. Students will be fined for lost or stolen computers or equipment. 
Schools will not issue transcripts or diplomas for students who have outstanding fines. 
 
Counselor Services 
Counseling services will be provide to all Chief Tahgee Elementary Academy students who may need 
assistance academic or personal issues. Please contact the student’s teacher, the Director, or any other 
employee with which you feel comfortable in making the request. 
 
Discipline Policy 
The School has established the following comprehensive discipline policy and procedures (See Student 
Discipline Policy). The disciplinary actions may be taken by the Director or designee. Since all discipline 
is intended to modify behavior and should fit the misbehavior, these actions are suggestive and not 
necessarily sequential. In all disciplinary matters, students and parents have the right to due process and to 
appeal decisions to the next higher level of governance. 
 

Discipline Tier I – Contact, Conference, Guidance 
 The first step in the disciplinary process can include one or more of the actions listed below as 
deemed appropriate by the principle or designee thereof. 
 

1) Conference/Contact with Parents. The Director or designee will arrange a meeting or 
telephone conversation with the student's parents/legal guardian/acting custodian and/or 
school personnel to discuss the student's behavior or learning process. The School will 
seek the assistance of the student's parents/legal guardian/acting custodian in helping the 
student.  

2) Contact with Student. The Director or designee will contact the student and inform 
him/her of the infraction. The student must agree to comply with required behavior 
management.  

3) Detention. The Director or designee will require that a student remain in during lunch or 
after school for a period of time. The student is obligated to bring materials to the 
detention area to work on to improve his/her academic achievement at school.  

4) Guidance. The Director or designee will arrange for a conversation between the student 
and the school personnel. The purpose of this meeting is to inform him/her that his/her 
behavior needs to change so that he/she does not violate the rights of others and to 
establish a written plan to help the student improve his/her learning capabilities.  

5) Rearrangement of School Schedule. The Director or designee may assign a student a new 
schedule of classes and/or teachers when the behavior of the student is such that the 
student has not conducted himself/herself in an acceptable manner.  
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6) Restriction of Free Time and/or Extracurricular Activities. The Director or designee may 
inform a student that he/she cannot participate in certain activities because of his/her past 
or present behavior.  

7) School Clean-up. The Director or designee may require a student to clean up certain 
areas of the school.  

 
Discipline Tier II - Suspension 
Students who cannot abide by school regulations and policies of the School, and who disrupt the 
educational atmosphere or interfere with the educational processes of the school, may be 
suspended for a temporary period of time. 
 
Discipline Tier II – Expulsion 
Expulsion is a very serious action to be taken against a student and should not be recommended 
unless all resources and processes have been exhausted. No recommendation for expulsion will be 
made until all necessary investigations and conferences have been held at the school building level.  

 
Dress Code 
The students of the Chief Tahgee Elementary Academy are expected to be aware of the importance of 
dressing appropriately and are urged to accept their responsibility to be well groomed and neat. 
Students are expected to wear appropriate clothing and footwear that will be comfortable. Judgment of 
this will be at the discretion of the Director. Exceptions to the dress code can be made for safety, religious 
or medical reasons or on “special event” days. 
 
The Director reserves the right to remove a student from the school setting in the event that clothing is 
deemed inappropriate, poses a concern for the health, safety or welfare of any student including 
himself/herself or is disruptive to the normal functions of the school. Examples of inappropriate attire for 
all students includes (but is not limited to): 
 

1. Any clothing or accessory (including chains, spikes, jewelry, shoes, etc.) that propose safety 
hazards or could cause possible disruptions in the normal functions of the school 

2. Any clothing or accessory that depicts slogans or pictures that suggest the use of drugs, alcohol, 
tobacco, weapons, violence, or that involves sexual connotations, or are degrading to any group on 
the basis of race, religion, gender, sexual orientation, etc. 

3. Halter tops, tube tops, tank tops, muscle shirts, dresses, or other tops with narrow shoulder straps 
(shoulder straps should be at least three fingers in width) 

4. Shirts or dresses that reveal one’s chest, back or midriff 
5. Short skirts, dresses or shorts  
6. Pants, shorts, skirts or dresses with holes or that show skin or undergarments 
7. Low cut pants that expose undergarments and midriffs (Students are expected to wear their pants 

so the belt loops or waist are at or close to the waistline. Sagging is prohibited.) 
8. Hats, hoods, bandannas, visors, or other head coverings 
9. Sunglasses 
10. Coats - Coats must be put in students' lockers or classroom. Sweatshirts or sweaters may be worn 

in their place. 
 

Students are required to follow the Dress Code at school activities 
 
Dual Enrollment 
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Chief Tahgee Elementary Academy students are encouraged to participate in dual enrollment with other 
public schools and will comply with the local school districts’ current dual enrollment policies and fee 
schedules, or as may be amended.   
 
Due Process Policy 
When an incident of misconduct occurs, a student will be given written or oral notice of any charges 
against him/her and an opportunity to present his/her version of the incident in question. Supervisors must 
give each student the opportunity, either oral or written, to defend himself/herself against the charges of 
misconduct prior to disciplinary action which may lead to suspension or expulsion. Such procedures must 
be reasonable, fair, and lead to reliable determination of the factual issues involved. 
 
Educational Program 
CTEA’s educational program is designed to create a sound educational experience for each student.  This 
includes knowledge of cultural heritage as well as cultivating each learner’s interest in the current 
problems of our rapidly changing society.   CTEA curriculum will be thematically integrated and flexible, 
focusing on language immersion methodologies (Total Physical Response (TPR), accelerated language 
acquisition, and other highly kinesthetic teaching methodologies).  Culture will be central to the 
curriculum and deniwape (lifeways of the people) will enhance the positive behavior support system to 
creating a safe and productive learning environment.  Our program also builds on students' prior 
knowledge and present interests and concerns. Students understand concepts and information better 
through active exploration of problematic situations that are relevant to their interests, unique culture, and 
personal lives. Student interests, brought out in discussions and activities, will help guide the choice of 
content.  Content that excites students will motivate application of the pertinent academic skills and 
knowledge bases targeted by Shoshone-Bannock cultural experts as well as those described in the most 
current Idaho State Core Curriculum Content Standards. 
 
Students will study topics in depth, making connections within and across subjects. An interdisciplinary 
approach to subject matter extends student achievement by making connections and putting new 
information within conceptual frameworks. The curriculum will be adaptable to the multiple ways in 
which people learn.  Adaptations will incorporate a variety of learning approaches (investigation and 
discovery, kinesthetic involvement, individual research, debate, thematic projects, older students teaching 
younger, review and practice, individual enterprise, or private reflection).  
 
The CTEA educational program is based upon the following assumptions and assertions: 

 
1) Language is the life-blood of culture. 
2) The ability to speak the Shoshoni language is essential to the self-identity of a Shoshone-

Bannock child and to an understanding of deniwape (lifeways of the people). 
3) It is just as important for a Shoshone-Bannock child to learn their heritage language as it is for him 

or her to learn English.  However, both languages must be learned and learned well. 
4) An immersion program will help preserve the Shoshoni language and the Shoshone-Bannock culture.  

A Shoshoni immersion educational program will provide a medium through which Shoshone-
Bannock children can communicate and thereby connect with their elders.  This linguistic bridge to 
the past will also form a bridge to the future as subsequent generations of Shoshone-Bannock 
children learn to speak, read, and write the language of their ancestors. 

5) A language cannot be preserved solely through the school.  Language instruction must begin in the 
home with a home-school outreach program, and language preservation must be a community-wide 
effort. 
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6) The United States Government has a legal responsibility to “preserve, protect and promote the rights 
and freedom of Native Americans to use, practice, and develop Native American languages…” 
(Native American Languages Act of 1990). 

7) People who can speak, read, and write more than one language have certain cognitive, academic, 
social, cultural, and professional advantages over those who cannot. 

 
Emergency Care Policy & Release Form 
All employees of Chief Tahgee Elementary Academy will protect the health of the public school students 
and will take reasonable measures to provide emergency care that may include, but is not limited to, 
administering emergency medication to any student that becomes ill or is injured on school property, 
during school hours, or at any school sponsored activity. 
 
The parents, guardians, or adult student needs to sign an authorization to permit emergency administration 
of prescribed medication and other life saving measures by a trained non-licensed person (See Emergency 
Care Release Form). 
 
Emergency Closures & Late Start 
If the school closes or the start of school is delayed due to severe weather conditions or other emergencies, 
the announcement of the closure or late start will be made on all local radio and television stations and 
posted on the district website. Late starts may be used to protect valuable instructional time. Parents can 
sign up for email and/or mobile phone alerts by visiting the school’s website www.CTEAcademy.org. 
 
Enrollment 
New students can enroll through the office or on the school’s website. If filled to capacity, Chief Tahgee 
Elementary Academy follows enrollment procedures outlined in its Charter and accepts students on a 
first-come first-serve basis.  
 
Field Trips & School Trips 
Field trips and school trips are a vital part of the learning experience. As such we encourage student 
participation in these events. Eligibility for participation, however, is at the discretion of the Director. 
Examples of criteria for eligibility include attendance, academic performance and discipline record. It is 
possible for students to be excluded from such trips based upon these criteria. 
 
Extracurricular Activities & Clubs 
Our school provides extracurricular activities, clubs, and organizations that provide students an 
opportunity to explore interests outside of their academic program. Participation extracurricular activities 
and clubs is a privilege afforded students who choose to participate in a positive manner. Extracurricular 
activities and clubs are a vital part of the learning experience. As such we encourage student participation 
in these events. Eligibility for participation, however, is at the discretion of the Director. Examples of 
criteria for eligibility include attendance, academic performance and discipline record. It is possible for 
students to be excluded from such trips based upon these criteria. 
 
Students who are interested in forming a club should first discuss their idea with their teacher. Students 
and the teacher must then develop a proposal that includes the name of the organization, its purpose, 
sample listing of activities, meeting schedule, and target population. This should be given to the Director 
who will then meet with representatives to review the proposed club. Consideration will be given to the 
purpose of the new club and whether it duplicates the services provided by an existing club.  
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Health Policies 
 
Health Records 
In the best interest of the School, students, and employees, the following health records are required for 
each student: 
 

3) A record showing pertinent information relating to immunizations. 
4) If submitted by the parents/legal guardian/acting custodian, information pertaining to each student 

setting forth: 
d. the name of the student’s health care provider; the name of a contact person in case the 

parents/legal guardian/acting custodian cannot be reached in an emergency; and 
e. a medical history and any physical or mental health condition the student might have that may 

require school personnel attention. 
 
Immunizations 
The parents/legal guardian/acting custodian of any child seeking admission to Chief Tahgee Elementary 
Academy must provide a statement to regarding the child’s immunity to certain childhood diseases. The 
requirements of this policy must be met at the time of registration, before attendance can begin. Chief 
Tahgee Elementary Academy is legally required to enroll and have in attendance students experiencing 
homelessness within one full day of an attempt to enroll. 
 

This statement will provide: 
 

4) A certificate signed by a physician or his/her representative that such child has received, or is 
in the process of receiving, immunizations as specified by the state. 

5) Permission for the Director or designee to access the voluntary statewide registry of 
immunization maintained by the Idaho Department of Health and Welfare to verify the 
student’s immunization record. 

6) An official form which verifies immunity gained through prior contraction of the disease.  
 

If none of these certifications are available, one of the following exemptions allowed under Idaho law 
must be provided: 

 
3) A certificate signed by a physician stating that the condition of the child is such that all or any 

of the required immunizations would endanger the life or health of the child. 
4) A signed statement of the parents/legal guardian/acting custodian’s objections on religious or 

other grounds. 
 
Medications at School 
The purpose of administering medications in school is to help each student maintain an optimal state of 
health that may enhance his/her educational plan. The medications will be those required during school 
hours that allow the student to fully participate in the educational setting.  
 

Supply & Schedule 
All needed medication and supplies will be provided by the student, parent, or guardian. The parent 
and family physician are encouraged to work out a schedule of giving medication outside school hours.  
 
Administration Guidelines 
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Self administration by responsible students is allowed under certain conditions. This decision will be 
determined by the attending physician in conjunction with the Director or designee. These 
recommendations apply to all prescribed and over-the-counter medications. This policy is intended to 
provide safe uniform administration of medication at school as well as to provide for the safety of 
other students.  

 
Authorizing of Medication 
A Request for Medication at School form must be completed and signed by the parent or guardian and 
physician. The physician's order must be renewed annually. Dosage changes require a new physician's 
order.  
 
Medication Labeling, Storage, and Disposal 

4) All medication must be received at school in its original prescription container. Medications 
should be brought to school by the parent or responsible adult. If this is not possible, the parent or 
guardian must inform the Director or designee by telephone that the student is bringing the 
medication to school and how much medication is in the container. The amount of medication 
received will be verified and documented by the Director or designee.  

5) At the end of the school year, parents and guardians will be notified and asked to pick up unused 
medication. All unused medications left at school will be destroyed by the Director and witnessed 
by another school employee.  

 
Administration of Medication  

8) The parent, guardian, or physician's office must give the first dose of any new medication.  
9) Students on prescribed medications may be allowed to take their own medications with written 

permission from their parent or guardian. The written permission must be submitted to the Director 
or designee. Competency of a student to self administer medication will be established. The 
student will be asked to bring only the prescribed dosage each day. Students who self administer 
asthma medication in the form of inhalers must provide the original prescription container. 
Students with asthma and severe allergies must have immediate access to their medication.  

10) In case of a respiratory emergency; i.e., bee sting or severe asthma attack, epinephrine, by 
injection, may be administered by a designee approved by the attending physician and parents or 
guardians.  

11) In case of a diabetic emergency; i.e., severe insulin reaction (low blood sugar), a designee 
approved by the attending physician and parents or guardian may administer glucose.  

12) Aspirin and acetaminophen may be given to a secondary student upon his/her request, with a 
physician's standing order and parental permission. The physician's order and parental permission 
must be renewed annually. 

Non-Discrimination Policy 
All students are eligible to enroll regardless of race, color, national or ethnic origin, religion, sex, social or 
economic status, or special needs. 
 
Parent Teacher Conferences 
Parent conferences are held during the second month of each semester. This enables the student and 
parents to meet with teachers to evaluate academic progress. Parents may call and request conferences 
with school personnel at any other time of the year. 
 
Permanent Records & Transcripts 
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A permanent or cumulative folder is kept for each student. This folder contains health and testing 
information as well as grades. Documents which qualify students for special programs such as special 
education or gifted and talented programs are kept in this folder. Cumulative folders are passed to the 
student’s next school and will be kept on file at the CTEA office for five years. 
 
A transcript which includes birth date, sex, date entered, school previously attended, address, parent or 
guardian names, record of all grades, GPA, and rank in class is kept in the office. All records are available 
in the office upon request. 
 
Personalized Learning Plans 
Since technology facilitates differentiation in the classroom, increased opportunities for tutoring and 
individual time spent with the certified teacher will allow for the most effective, personalized learning 
strategies to be matched with each student. Students of the Chief Tahgee Elementary Academy will 
maintain a parent-approved student learning plan. The learning plan will be developed by students and 
parents/legal guardian/acting custodian with advice and recommendation from school personnel. It will be 
reviewed annually and may be revised at any time. Chief Tahgee Elementary Academy will make all 
attempts to notify the parent or guardian of the responsibility for the development and approval of the 
learning program. A learning program will not be required if the parent or guardian requests, in writing, 
that no learning plan be developed.  Use of personalized learning plans will encourage learners to take 
responsibility for their own learning. Working together, the student, parents/legal guardian/acting 
custodians, and educators will consider learner strengths and weaknesses, and then, identify and develop 
academic and personal goals for each learner. These goals will capitalize on learner strengths and shore 
up areas of weakness, while enhancing parental involvement. 
 
Portable Electronic Device Policy 
Students may possess and use portable electronic devices, including but not limited to, cellular telephones, 
Mp3 players and other similar music players, radios, portable digital assistants (PDA), smart phones, 
digital cameras, hand-held game consoles, laptops, notebooks, etcetera, while on school grounds, in 
school buildings, or on school sponsored transportation. This policy will also be applicable to similar 
technologies which have yet to be developed and marketed.  All devices will be subject to limitations of 
this and other policies under the following conditions: 

1) The Director, classroom teacher, bus drivers, and all other school personnel are responsible for 
establishing individual guidelines of usage within his/her areas of supervision. Approval for 
student use of PED will be at the discretion of the classroom teacher, Director, or other 
immediate school personnel supervisor (including substitutes). 

2) The Director may establish and enforce additional guidelines limiting or prohibiting the 
possession and use of PED as appropriate to campus and individual student needs. 

3) If use of a PED is required in individual instances to assist a student or in emergencies at any 
time when such use would otherwise be prohibited by this policy (e.g. during testing), 
permission must be obtained in writing from the building administrator prior to the use thereof.  

Prohibited Use 
1) Use of cameras or camera features on any PED in a restroom or for any use constituting an 

invasion of any person’s reasonable expectation of privacy is strictly prohibited. Any device 
used for such purposes will be confiscated by school personnel, and law enforcement 
authorities may be notified. 
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2) Use of any PED in sexting or to distribute any type of lewd and/or pornographic materials is 
strictly prohibited and will result in confiscation and the loss of privileges, which can only be 
reinstated through a review by the Board of Trustees. 

3) Portable electronic devices with recording capability may not be used to record without the 
intended subject’s knowledge and without permission to do so. 

4) Portable electronic devices will not be turned on or used in any way (1) when students are 
directed to report to and participate in any instructional activity (unless the instruction involves 
the PED), (2) during school-sponsored and supervised group activities (e.g. assemblies, awards, 
or other ceremonies), or (3) when their use is otherwise prohibited by any school personnel.  

5) Portable electronic devices that interfere with the instructional setting, harass, annoy, and 
offend others, or are used inappropriately on class work/tests are strictly prohibited. 

6) No PED will be used or attempted to be used in a manner that creates a health or safety risk for 
the student, others, or for purposes that violate any of the CTEA’s policies or State and Federal 
laws. This includes, but not limited to, discrimination, bullying, harassment, copyright 
infringement, cheating, unacceptable use of technology as outline in the Technology Use 
Policy, and/or the CTEA’s discipline code. 

Tracking & Regulation 
1) All PED with wireless access to the internet must be routed through the school’s computer 

network while on school grounds.  
2) The MAC addresses of all PED in possession of a student on school grounds, in school 

buildings, or on school sponsored transportation must be submitted to the school’s Information 
Technologist and will be kept on record throughout the student’s period of matriculation in the 
school.  

Consequences of Misuse 
Confiscation 

1) Chief Tahgee Elementary Academy assumes no responsibility for loss or damage to 
personal property of students. If confiscated by school personnel pursuant to this policy 
and its associated procedures, reasonable care will be taken of the item until retrieval or it 
is reasonable to be deemed discarded.  

2) Portable electronic devices may be confiscated by school personnel when used in a 
prohibited manner, including the commission an offense under the CTEA’s discipline code. 

3) Confiscated PED will be given to the Director in the school building or to the supervising 
employee at the school sponsored event or activity where the offense took place as soon as 
practicable for safe keeping. 

4) Portable electronic devices that have been confiscated may be retrieved by the student or 
the student’s parent/guardian/acting custodian from the Director at the end of the school 
day or when no longer needed for school investigatory or disciplinary purposes. 

 
Search 

Any portable electronic device confiscated based upon a reasonable belief that the device was 
used in furtherance of a violation of this or other school policies may be searched for 
incriminating evidence. Students who elect to use a portable electronic device in furtherance of 
misconduct have no reasonable expectation of privacy in the contents of the portable electronic 
device under such circumstances. 

 
Discipline 
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1) Insubordination. Students are required to stop using portable electronic devices and/or turn 
portable electronic devices over to school personnel when requested. Students who refuse 
to do so have committed insubordination, in violation of policies for student discipline, and 
may be subject to disciplinary action. 

2) Loss of Privilege. Students who repeatedly misuse portable electronic devices may lose the 
privilege to possess such devices while at or involved in school or school related activities, 
in addition to any other disciplinary consequence. 

3) Cumulative Offenses. Students who use a portable electronic device in the commission of 
another disciplinary offense may be subject to the consequences of that offense in addition 
to any consequence applicable under this policy. 

 
Search & Seizure Policy 
It is the policy of the Board that members of the administrative staff have the authority to search, in a fair and 
unbiased method, the student lockers and all other school property over which the school district has control at, 
any time, without student consent, and without a search warrant. Members of the administrative staff also have 
the authority to search the personal property of students when reasonable under the circumstances. This 
authority to search school property, or personal property of the student when appropriate, is extended to 
members of the teaching staff who accompany students on out-of-town activities for school-related purposes at 
school district expense. 
 

Detection Dogs 
The Board authorizes the Director or designee to use detection dogs affiliated with law enforcement when 
warranted and within the limits of the Search and Seizure Policy. Detection dogs may be employed as a 
planned deterrent and detection program, a search based on reasonable suspicion or probable cause, or as 
an educational demonstration. Detection dogs may be used on any school premises including buildings, 
facilities, grounds, school buses, student parking lots, and other properties owned or leased by CTEA. 
When used for a general deterrent and detection program the administration or designee must notify all 
affected groups and provide a plan that designates the nature of the contraband sought, method employed 
to ensure random selection, and the possible locations to be searched.  

 
Special Services 
Special education and related services will be provided to students with learning and educational 
difficulties who have been identified through the Individual Education Program (IEP) process, following 
determination of special education eligibility. See the special education teacher for help with registration 
and specific course selection. 
 
Through the IEP process, adapted courses or alternate courses are available to special education students 
who require such modification of their course work. 
 

Adapted Courses: 
Adapted courses through general education or special education may be provided to special 
education students in grades K-6. Adapted courses require the permission of the parent and will be 
indicated as “adapted” on the student transcript, as the content of the course will be adapted and 
does not meet the rigor of the general education class. For a student to be approved for an adapted 
course, all of the following must be met: 

 
1) The student performs significantly below the average on standardized tests and has been 

recommended by a teacher, parent, or administrator. 
2) Parental input and written approval is in the cumulative file or special education file.  
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3) It is understood that adapting this course will not impact the student from receiving a 
diploma and graduating with his/her class, if all other requirements for graduation have 
been met. However, it may affect his/her entrance into a post‐secondary institution.  

 
Alternate Courses: 
Alternate courses may be provided to special education students in grades K-6. Any alternate 
course will be indicated on the student transcript as well as in the IEP. For a special education 
student to be approved for an alternate course, the following conditions must be met: 
 

1) The student performs significantly below the average on standardized tests and has been 
recommended by a teacher, parent, or administrator. 

2) The student requires different skills and instruction than the general requirements for 
graduation due to his/her transition plan and educational needs. 

3) The IEP team, including the parents, approves the alternate course and the course is 
identified in the IEP. 

 
Tardy Policy 
Attendance and promptness are important to student achievement and to successful teaching. When 
students are absent or tardy their mastery of knowledge and skills is hampered. Because mastery is critical, 
Student Tardy Policy will be followed: 
 

1) The first time a student is tardy in a class per semester, the teacher will warn the student about the 
disruption and inform the student that the teacher will contact the student’s parents/legal 
guardian/acting custodian if more tardies occur.  

2) For a third tardy in a class, the teacher will assign the student a detention, notify the parents/legal 
guardian/acting custodian and have the student sign an attendance contract for that class which 
specifies attendance expectations and future consequences for continued tardiness.  

3) For a fourth tardy in a class, the teacher will refer the student to the Director who will take further 
disciplinary action and contact the parents/legal guardian/acting custodian.  

4) Upon the fifth or more tardies in a class, the teacher shall refer the student to the Director who will 
issue in-school suspensions if deemed appropriate.  

5) Upon the fifteenth tardy in a class, the teacher will refer the student to the Director who will notify 
the sheriff’s department of the student’s habitual truancy status and request a uniform citation for 
the parents Truancy Court. The building administration will notify parents/guardians/acting 
custodians. 
 

Technology Policy & User Agreement 
Chief Tahgee Elementary Academy provides technology resources for the educational and professional 
benefit of its students and staff. The Technology Use Policy governs the use of the technological 
resources. 
 
Students and parents/legal guardians/acting custodians are required to read, sign, and comply with the 
Technology Use Agreement and the technology policies in order to use the CTEA’s technology resources. 
If a user breaks the terms of this agreement, the administration reserves the right to deny or suspend user 
access. Severe infractions may result in school expulsion. The user will be informed of the suspected 
violation and given an opportunity to present an explanation. The user may request a review hearing of a 
building administrator within seven (7) days of such suspension or termination.  
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To promote the safety and security of users, and to ensure compliance with the Children’s Internet 
Protection Act (CIPA), blocking and filtering protection measures and security controls are used to the 
extent practical. Faculty may request that IT services temporarily or permanently unblock access to sites 
containing material which is appropriate for valid educational purposes.  
Students’ and employees’ home and personal Internet use can have an impact on the school and on other 
students and employees. If personal Internet expression – such as a threatening message to another person, 
or a violent web site – creates a likelihood of material disruption to the CTEA’s operations, the user may 
face disciplinary action and criminal penalties.  
 
Tobacco, Alcohol, & Controlled Substances 
It is the policy of the CTEA that any staff member who has reasonable suspicion that a student may be 
under the influence of, or has in his or her possession, a controlled or dangerous substance as defined by 
law will immediately notify the appropriate Designee or designee of such suspicions. The Director or 
designee will immediately investigate the allegation, and if confirmed, will take the appropriate 
disciplinary measures. These may include, but are not limited, to the following: 
 

7) Contacting the parents/guardians/acting custodians/acting custodians 
8) Contacting law enforcement 
9) Referral to a counselor 
10) Referral to an outside agency for chemical dependency assessment 
11) Suspension from school 
12) Expulsion from school 

Notification 
When a student is suspected of being in violation of federal, state, or local law for possession or use of 
any illegal drug, controlled substance, tobacco, or alcohol, the parents/legal guardian/acting custodian 
will be contacted immediately and local law enforcement agency may be notified. When a student is 
suspected of being in violation of federal, state, or local laws for trafficking of alcohol or drugs, the 
parents/legal guardian/acting custodian and law enforcement will be contacted immediately. The 
administrator or a designee will communicate all available information to the police and offer the full 
cooperation of the administration and staff in a police investigation.  

 
Disciplinary Procedures 
If a student discloses or is reasonably suspected of being under the influence of alcohol or controlled 
substances, sells or distributes, or possesses drug paraphernalia, drugs, alcohol, tobacco, or other 
mood altering substances in school, on or adjacent to school property, or at school functions, the 
School will comply with the procedures required by Idaho Code, Section 33-210 and school policy 
and procedures. 

 
First Offense for Use or Possession 

5) Contact the parents/guardians/acting custodians. 
6) Law enforcement may be contacted. 
7) Referral to school counselor 
8) Suspension from school as determined appropriate by the Director or designee. 

 
Second Offense for Use or Possession  

7) Contact the parents/guardians/acting custodians. 
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8) Law enforcement may be contacted. 
9) Referral to school counselor.  
10) Referral to an outside agency for chemical dependency assessment and treatment. 
11) Suspension from school for five (5) days. 
12) School Board may be petitioned for expulsion of student. 

 
Third Offense for Use or Possession 

5) Contact the parents/guardians/acting custodians. 
6) Law enforcement will be contacted. 
7) Suspension from school. 
8) School Board will be petitioned for expulsion of student. 

 
First Offense for Trafficking 

5) Law enforcement agency will be contacted. 
6) Parent or guardian will be contacted. 
7) Student will be suspended. 
8) School Board will be petitioned for expulsion. 

 
Interrogation 
The Board reserves the right to interrogate any student suspected of the possession, use, or trafficking 
of tobacco, alcohol, drugs, or controlled substances Individual pupils may not be interrogated by any 
person, except an employee of the school, without the approval of the principal. Officials representing 
the Idaho Department of Health and Welfare will be allowed access to students upon proper 
notification to the Director. The Director will not grant such an interview unless he/she deems it 
essential to the welfare of the child, to the immediate health and safety of others, as may be required 
by court order, or as authorized by a parent or guardian of the student in advance of the interview. 

 
Transportation 
 

Parent Drop-Off and Pick-Up 
If students are transported to school by parents, they are to be dropped-off at the designated drop-
off area. At no time are parents to drop-off or pick-up students in the bus zone. 
 
School Bus Rules 
The bus drivers are in absolute control and have full responsibility for maintaining safe conditions 
on the buses. Students must abide by their rules and regulations concerning conduct on the buses. 
 
The use of bus transportation to and from school is a privilege, not a right. Students are only 
permitted to ride the bus to which they are assigned. Passes will not be issued for alternate bus 
transportation. 
 
If the conduct of a student while riding a bus is such that it jeopardizes the safety of others or is 
otherwise obnoxious or undesirable, this privilege may be denied. Do not leave the bus through 
the rear door except during an emergency or an evacuation drill. Obey these rules – they are for 
your protection – show concern and respect for other students, and make the bus ride pleasant, 
clean, safe and efficient for all. Violations of the standards for bus conduct will be subject, but not 
limited, to the following penalties: 
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1) 1st offense – warning by driver, move student to front seat and student conference 
with driver. 

2) 2nd offense – written report to Director and student conference with driver and the 
Director. 

3) 3rd offense – mandatory detention and parent conference with Director. 
4) 4th offense – loss of any bus privilege. 

 
Severe infractions: 

1) 1st offense – written report to Director, mandatory detention and Director 
conference with parent/guardian/acting custodian. 

2) 2nd offense – suspension of any bus privilege 
 
The administration reserves the right to impose more severe consequences based upon its 
interpretation of the violation committed. 

 
Violence Prevention Policy & Harassment Complaint Form 
No violence, bullying, intimidating, hazing, and/or harassment on the basis of race, sex, color, creed, 
religion, ancestry, national origin, age, physical, mental, emotional or learning disability, arrest or 
conviction record, pregnancy, marital status, parental status, sexual orientation, and/or political affiliation 
will be allowed. Violence, bullying, cyber bullying, intimidation, hazing, and harassment in the learning 
environment is not acceptable under any conditions, and any student who violates this policy may be 
subject to remedial or disciplinary action, up to and including expulsion from school.  
 
Chief Tahgee Elementary Academy view violence, bullying, hazing, harassment and/or retaliation to be 
among the most serious breaches of behavior. Appropriate discipline for such behaviors, ranging from 
warning/remedial action up to expulsion, may be imposed. Discipline may be imposed against a 
Complainant if the CTEA discovers that a Complainant has knowingly made a false complaint, ranging 
from warning/remedial action up to expulsion. Discipline will be appropriate to the offense, age and status 
of the individual following the guidelines of the Student Discipline Policy. The Director or designee will 
submit the case to the appropriate law enforcement agency when the charges warrant such action. 
 
Any parent of a student who feels they have been a victim of violence, bullying, intimidating, hazing, 
and/or harassment should complete the Harassment Complaint Form included in the Student/Parent 
Handbook and submit it to the Director (See Harassment Complaint Form). 
 
Visitor Identification 
Chief Tahgee Elementary Academy welcomes and encourages participation by all parents/legal 
guardians/acting custodians and other persons associated with school business to attend school activities 
and visit the school. In order to maintain a safe and secure environment and protect students from harm, 
all visitors are required to sign a log-in sheet and wear and identification badge during their visit. If an 
individual fails to comply with this directive, he/she may be asked to sign-in, asked to leave the premises, 
referred to law enforcement, and/or denied further access. 
 
Weapons Policy 
The Board has no tolerance for any student who possesses threatens, or uses, or assists another in the 
possession, threat, or us of, any form of weapon whether on school premises, buses, or school sponsored 
events. According to federal law, any student who is determined to have used, brought, or have in 
possession a firearm or destructive device will be immediately suspended, referred to the appropriate law 
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enforcement agency, and, following due process, be expelled from school for a period of not less than one 
(1) year, twelve (12) calendar months. The Board may modify the expulsion order on a case by case basis. 
Other than for firearms and destructive devices, when the use, threat of use, or possession of weapons the 
student may be immediately referred to law enforcement, may be suspended, and ultimately expelled as 
outline in the School’s Student Discipline Policy and Charter. 
 
Withdrawing from School 
Students who are transferring to another school or who are withdrawing from school must obtain a permit 
to withdraw from their counselor/administrator. The office will then issue a check out sheet which must 
be completed by the student. Any student who does not formally withdraw from school will not be 
readmitted until a hearing is held with the student’s parents/legal guardian/acting custodian and the 
Director.  
 
Yearbooks 
Yearbooks go on sale during January of the school year. Check with the office for price and ordering 
deadlines.
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CTEA - Technology Use Agreement 

 

Purpose 
Chief Tahgee Elementary Academy provides technology resources for the educational and professional 
benefit of its students and staff. The purpose of this Technology Use Agreement is to describe the 
responsibilities and privileges of users of the school’s technology resources. The Board policies on 
technology govern the use of the technological resources and the terms of this agreement, regardless of 
whether those policies are explicitly spelled out in this agreement. (See Technology Use Policy) 
Compliance 
Students and staff are required to comply with this Technology Use Agreement and the technology 
policies in order to use the school’s technology resources. If a user breaks the terms of this agreement, 
administration or designee thereof reserve the right to deny or suspend user access. Severe infractions 
may result in termination of employment or school expulsion. The user will be informed of the suspected 
violation and given an opportunity to present an explanation. The user may request a review hearing of a 
building administrator within seven (7) days of such suspension or termination.  
 

Internet Safety 

To promote the safety and security of users, and to ensure compliance with the Children’s Internet 
Protection Act (CIPA), blocking and filtering protection measures and security controls are used to the 
extent practical. Faculty may request that IT services temporarily or permanently unblock access to sites 
containing material which is appropriate for valid educational purposes.  
Students’ and employees’ home and personal Internet use can have an impact on the school and on other 
students and employees. If personal Internet expression – such as a threatening message to another person, 
or a violent web site – creates a likelihood of material disruption to the school’s operations, the user may 
face disciplinary action and criminal penalties.  
 
Student Supervision 
Students may only use the network only under instructor supervision and with permission of school 
personnel. Staff members are responsible for supervising student use of technology in a manner 
appropriate to the students’ age. Students are responsible for obtaining permission from a staff member, 
and staff may NOT permit students to use staff accounts.  
 
Privacy 
Personal information about any student or staff member should be assumed to be confidential, and users 
should never disclose or transmit such information except in strict compliance with the law and school 
policy. Users should not expect that files and information will always be private; sophisticated or 
privileged users on the network may gain access to such data.  
 
Without the consent of the author or intended recipient, system administrators will not intentionally 
inspect the contents of personal files or e-mail, nor, unless required to do so by law or school policies, 
disclose such contents to other than the author or an intended recipient. System administrators may access 
any files, folders, or e-mail to investigate complaints regarding data which is alleged to contain 
impermissible material. System administrators reserve the right to monitor all activity on the network and 
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to cooperate fully with the school, local, state, or federal officials in investigations concerning any data 
stored on or transmitted via the school’s network.  
 
Portable Electronic Devices 
In order for all students to achieve technological literacy and prepare themselves to act responsibly in this 
Information Age, the school is dedicated to becoming a technologically advanced school. The Board of 
Trustees recognizes that electronic devices are tools of both communication and learning that, depending 
upon their use, can either add value to the learning process or cause disruption in the school environment. 
As such, electronic devices demand well-reasoned, practical, and wise regulation in the school setting.  
 
In order to achieve these ends, students may possess and use portable electronic devices, including but not 
limited to, cellular telephones, Mp3 players and other similar music players, radios, portable digital 
assistants (PDA), smart phones, digital cameras, hand-held game consoles, laptops, notebooks, etcetera, 
while on school grounds, in school buildings, or on school sponsored transportation. Chief Tahgee 
Elementary Academy has developed policy governing the use and regulations of portable electronic 
devices that is subject to, and in agreement with, the Technology Use Policy. (See Policy : Portable 
Electronic Devices) 
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Chief Tahgee Elementary Academy 

Technology Use Agreement 
 
I understand and will abide by the requirements for use of the school’s technology resources. By signing 
the Technology Use Agreement, I committed to:  

• Use the technology equipment for educational purposes, not for personal, commercial, any illegal 
purpose, nor for any other activity prohibited by the school’s policies or procedures.  

• Use the network only under instructor supervision and with permission of school personnel. 
• Refrain from the use of direct communications, such as instant messaging or online chat, during 

class time, except with permission from and under the direct supervision of school staff. 
 

• Register all personal devices with the information technology department. 
 

• Be responsible at all times for proper use of accounts: 
 

o Use only assigned accounts and keep passwords confidential. 
o Not permit others to use accounts for which I am responsible.  
o Prevent unauthorized use by logging off of any computer that I am not directly monitoring.  

 
• Protect the privacy of others and myself: 

 
o Not view, use, transmit or copy information or files for which I am not authorized.  
o Not disclose personal or private information about others or myself.  

 
• Respect and protect the intellectual property of others: 

 
o Be responsible for determining whether or not any material, including software, texts, 

music files, movies etc., is in the public domain before using, copying, distributing or 
installing it.  

o Not use the technology resources for copyrighted or licensed material. 
o Not plagiarize (use another person’s work without permission and attribution).  

 
• Treat all technology resources with respect, to protect its security, integrity and availability: 

 
o Not disable or interfere with any antivirus or anti-malware protection and immediately 

notify school personnel if a virus or malicious software is found.  
o Report any security risks or violations to a teacher or system administrator.  
o Not destroy, damage, or alter equipment, information or resources that do not belong to me.  
o Use only approved technology equipment and software. 
o Not use personally owned technology unless inspected and approved by IT services. 
o Not permit others (such as family or friends) to use technology assigned for my use.  
o Not send spam, chain letters or other mass unsolicited mailings.  

 
• Respect and practice community principles and ethics: 
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o Use polite communication; no harassment or bullying, or abusive, vulgar or inappropriate 
language.  

o Not intentionally access, transmit, copy or create any defamatory, inaccurate, abusive, 
obscene, profane, sexually oriented, threatening, racially offensive or illegal material 

o To immediately report accidental access to a teacher or administrator.  
o Avoid material on the Internet that does not relate to educational and/or career pursuits.  
o Not transmit materials, information or software in violation of any local, state or federal 

law.  
 
TO BE COMPLETED BY USER:  
I have read, understand and will abide by the Technology Use Agreement requirements. 

I agree to conform to all Board policies regarding technology use while using school technology resources.  
 
I understand that any violation of the requirements above is unacceptable and may be a criminal offense. 
Should I commit any violation, my access privileges may be revoked and disciplinary and/or legal action 
may be taken.  
 
User Signature:____________________________________________ Date:_______________ 
 

Printed Name:_____________________________________________ Grade:_____________ 
 
Address:______________________________________________________________________ 
 
 

TO BE COMPLETED BY PARENT OR GUARDIAN (not applicable to staff members):  

As the parent or guardian of this student, I have read, and discussed with this student, the Technology 
Use Agreement. I understand that network access is intended for educational purposes and that the 
school has taken reasonable precautions to eliminate controversial material. However, I also recognize it 
is impossible for the school to restrict access to all controversial materials and I will not hold it 
responsible for materials acquired on the network.  

I understand that my student may need to purchase storage media to save his/her work.  

I hereby give permission to provide network and Internet access for this student and certify that the 
information contained on this form is correct.  

Parent or Guardian Signature:___________________________________ Date:_____________ 
The signature here is legally binding and indicates the party who signed has read the terms and 
conditions of the Technology Use Agreement carefully and understands its significance.  
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Appendix AJ – Student/Parent Handbook Awareness Form 
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Appendix AK – Shoshone-Bannock Tribal Council Resolution of Support 
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Appendix AL – Board Resumes 

 

 

April 5, 2012

CTEA PETITION TAB 6 Page 342



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 325 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 343



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 326 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 344



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 327 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 345



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 328 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 346



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 329 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 347



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 330 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 348



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 331 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 349



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 332 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 350



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 333 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 351



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 334 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 352



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 335 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 353



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 336 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 354



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 337 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 355



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 338 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 356



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 339 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 357



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 340 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 358



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 341 of 416 
 

 

April 5, 2012

CTEA PETITION TAB 6 Page 359



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 342 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 360



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 343 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 361



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 344 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 362



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 345 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 363



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 346 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 364



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 347 of 416 
 

April 5, 2012

CTEA PETITION TAB 6 Page 365



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 348 of 416 
 

 

April 5, 2012

CTEA PETITION TAB 6 Page 366



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 349 of 416 
 

Appendix AM – Start-Up Budget Assumptions 
 
Revenue 
 

 Assuming 90% attendance, twenty-two (22) kindergarten and eighty-eight (88) 1st-6th grade students 
generate 6.0 support units in the calculations. 

 
 According to the Salary Apportionment Worksheet, 6.0 support units for an instructional index of 1.15870 

provides $198,000.72 for instructional salaries and an administrative index of 1.3426 provides $18,911.37 
for administrative salaries. Noncertified salaries totaled $56, 494, and $46,588 for benefit apportionment.  
It appears that CTEA will receive a total of $273,405 for salaries, but will spend $352,000 in Year One.  Is 
this correct? 
 

 Estimating the M&O state support revenue using 6.0 support units provides for $117,756 entitlement. 
Consequently, total state support equals $422,593 for 100 students, a per pupil estimate of $4225. 

 
 State transportation reimbursement at 50%. 

 
 Nutrition program revenue was averaged on a per pupil basis from the Blackfoot School District #55 and 

Lapwai School District #341 – The revenue zeros out with the expenditures. 
 

 Impact Aid (PL 81-874) funds were calculated for 95% of the CTEA enrollment (American Indian) 
according to actual per pupil revenue received by the Blackfoot School District #55; it may be more (See 
Appendix AR).  How will movement of the American Indian pupils into CTEA affect the district as a result 
of these funds?  What “few strings” are attached to the Impact Aid funds? 
 

 Johnson O'Malley funds were calculated for 95% of the CTEA’s enrollment according to per pupil revenue 
received by the Blackfoot School District #55; it may be more. The total funding received by the Blackfoot 
School District #55 for Johnson O’Malley ($36,000) was divided by their total American Indian Population 
to obtain a per pupil estimate. (See Appendix AS). Please provide additional information regarding Johnson 
O’Malley funds; a summary of from where these funds come and in what ways they must be used would be 
very helpful.  Also, how will movement of the American Indian pupils into CTEA affect the district as a 
result of these funds? 
 

 Title II-A funds were averaged from per pupil revenue from the Blackfoot School District #55, Lapwai 
School District #341, and Idaho Science and Technology Charter School.   
 

 Title I-A funds were averaged from per pupil revenue from the Blackfoot School District #55 and  Lapwai 
School District #341 and calculated at 80% of the projected CTEA enrollment; it may be more. An average 
per grade estimate of economically disadvantaged students at these districts was divided into their total 
Title I-A funds. The economically disadvantaged students at Stalker Elementary were estimated at 70% and 
Fort Hall Elementary has 82% of its students classified as economically disadvantaged. 
 

 IDEA Part B and State Special Education funds were provided by Lester Wyre based on enrollment of 100 
students. 
 

 Title VII-A (Indian Education Program) funds were calculated for 95% of the school’s American Indian 
population according to per pupil revenue received by the Blackfoot School District #55; it may be more. 
The total funding received by the Blackfoot School District #55 for Johnson O’Malley ($100,727) was 
divided by their total American Indian Population to obtain a per pupil estimate. (See Appendix AT).  
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 Medicaid revenue was averaged on a per pupil basis from the Blackfoot School District #55 and Lapwai 
School District #341 
 

 J.A. and Kathryn Albertson Foundation grant for $250,000 according to personal contact with Michelle 
Clement-Taylor on 9/8/2011.  Do you have a sense of when these funds will be received?  Does CTEA 
intend to use some or all of these funds in the pre-opening year?  
 

 The board has set a goal of $150,000 in grants and donations by the first year of operation, but none have 
been included in the budget at this point.   

 
Expenditures 
 

 Staffing levels are noted at an average rate, depending on experience and education.  
 

 Retirement/PERSI and payroll taxes calculated at the current standard rates. 
 

 Workman’s compensation has been calculated at current rates for professional/clerical and other school 
employees. 

 
 $450 per month per employee has been allocated to purchase group health insurance. 

 
 Initial textbook, furniture, supplies, and equipment purchases have been calculated through various vendors. 

Much of the K-2 curriculum is currently under development through the Culture and Language Department 
of the Shoshone-Bannock Tribes. A curriculum developer will continue to design and develop much of the 
school’s curriculum on an ongoing basis. When will the curriculum be finished and related materials 
printed/fabricated?  The educational program appears to assume that the entire Shoshoni curriculum will be 
available from the first day of operations.  What costs are associated with development of the curriculum, 
and how will they be covered? 

 
 Facility expenditures are based on rental costs associated with the portable campus model; a cost of 

$50,000 is noted in the first year budget for an estimation of the delivery and setup of two classroom units, 
an office, and bathrooms. Land has been provided through resolution by the Shoshone-Bannock Tribes.  
Please provide a copy of this resolution.  The resolution included in Appendix AK does not appear to make 
this commitment. Delivery and setup costs for new modules have been noted during the years of expansion.  

 
 Contracted services reflect possible school psychologist, counseling, occupational therapy, and physical 

therapy, and other service personnel fees. Tribal members already receive many of these services through 
the Tribes. 
 

 Utilities were estimated from the modular utilities costs at Idaho Science & Technology Charter School. 
 

 Network Administration fees have been calculated for approximately 250 hours of labor. Technology 
expenditures include purchases for networking components and computers that depreciate rapidly and 
leases for other products and components. The 1st & 2nd year budget includes the necessary components for 
a network of 135 computers; subsequent years reflect continued lease contracts and new computers as the 
student population increases.  
 

 Other operating expenses have been determined from, are similar to, other school districts and charter 
school expenditures. 
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 Transportation expenses are estimated from local busing companies student counts and estimates of routes 
and the like. This cost may decrease when negotiations with the Shoshone-Bannock Jr/Sr High School 
conclude.  Please provide written estimates from the busing companies. 
 

 Nutrition Program expenses are similar to the per pupil costs included in the Blackfoot School District #55 
and Lapwai School District #341 budgets.  

April 5, 2012

CTEA PETITION TAB 6 Page 369



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 352 of 416 
 

Date Amount January-May 2013 June 2013 July 2013
Revenues:

Albertson's Grant July 2012 $250,000

Shoshone-Bannock Tribes
July 2011 
- Ongoing

Grants/Contributions/Donations
Start-up Grant TBD
Total Revenues $250,000

Expenses:
Salaries:

Administration $5,833.34 $5,833.34
Benefits: $1,538.00 $1,538.00

Operating Expenses:
Textbooks/Software $35,000 $35,000.00
Equipment & Supplies $70,000 $25,000.00 $25,000.00
Contract Services $20,000 $769.23 $769.23
Network/Technology Administrator $15,000 $4,500.00 $4,500.00
Legal $3,000 $3,000.00
Accounting/Consulting $5,000 $2,500.00
Advertising/Marketing $5,000 $2,500.00 $2,500.00
Utilities $18,000
Liability & Property Insurance $7,000 $7,000.00
Testing & Assessment $3,000
Staff Development $5,000
Travel $4,000 $250.00 $250.00
Postage $1,000 $71.43 $71.43
Initial Facilities Set-up $50,000 $50,000.00
Rents and Leases $43,000
Technology $70,000 $52,500.00
Grounds & Maintenance $2,000
Substitutes $3,000
Miscellaneous $2,000

Total Operating Expenses $361,000 $45,462.00 $230,924.00

Total Expenses $45,462.00 $230,924.00

Net Operating Income/(Loss) $204,538.00 $19,076.00

Salaries, Supplies, Computers, & Office for Curriculum 
Developers & Charter School Coordinator.

CTEA has developed a grant strategy with over 30 possible 
significant grant opportunities of $50,000+. Our expected 

goal is $150,000

CTEA - Startup Budget
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Per Item Number Total Cost

Horseshoe Tables $175.00 6 $1,050.00

Tables $125.00 24 $3,000.00

Chairs $40.00 130 $5,200.00

Desks $50.00 130 $6,500.00

Office/Teacher Chairs $125.00 10 $1,250.00

Filing Cabinets $75.00 9 $675.00

Storage Cabinets $150.00 10 $1,500.00

Cubby Holes $20.00 130 $2,600.00

Office/Teacher Desks $600.00 12 $7,200.00

Coat/Backpack Hangers $25.00 12 $300.00

Office Supplies $150.00 7 $1,050.00

Copy Paper $30.00 70 $2,100.00

Smart Boards $1,500.00 6 $9,000.00

Cleaning Products/Bathroom Paper $2,500.00 1 $2,500.00

Xeorox Copier ‐ Color Printer $10,000.00 1 $10,000.00

Posters & Manipulatives $1,000.00 5 $5,000.00

Reading Books $5,000.00 1 $5,000.00

Workroom Equipment $3,000.00 1 $3,000.00

Miscellaneous ‐ Toner, Cardstock, etc. $3,075.00 1 $3,075.00

Total $70,000.00

CTEA ‐ Furniture & Supplies  Estimates

All furniture prices are quoted from ATD American. Other supplies and equipment 

compared from various online stores.
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K 1st 2nd 3rd 4th 5th 6th Totals

Science 2500 2500 2500 12500

Math 2500 2500 2500 12500

Reading/Language 2000 2000 1000 1000 1000 1000 8000

Shoshoni Language

Social Studies

Health

Physical Education

Technology

33000

CTEA ‐ 1st Year Curriculum Budget

These budget projections will provide enough material for the first 3 years of 

operation, as the first and second grades separate and open to full enrollment 

of 24 students.

Curriculum will be Developed

Curriculum will be Developed

Curriculum will be Developed

Curriculum will be Developed

Curriculum will be Developed

The Shoshone‐Bannock Tribes currently employee two curriculum developers 

and multiple linguists. Dr. Cyd Crue has here Ph.D. in sociology and has a 

Social Studies endorsment in Secondary Education. Joel F.  Weaver has 

completed all but a dissertation for a doctorate in Educational 

Leadership/Instructional Technology & Design. He has a  a Principal 

endorsement and is endorsed in K‐12 Physical Education & Spanishand 6‐12 

History & Humanities. He has a Masters degree in Health, Physical Education, 

& Recreation.

Total

Posters & manupulatives have been included in the furniture & supplies line 

item for 5 classrooms totally $5000. 

2500 2500

2500 2500
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Product Price Quantity Total

HP File/Print Server LH 3000 $4,500.00 1 $4,500.00 
Printers & Fax $200.00 10 $2,000.00 
Desktop Computers $600.00 75 $45,000.00 
CAT 5 Cable (1,000 feet) $150.00 3 $450.00 
EtherFast II 24-Port 10/100 Switch $800.00 5 $4,000.00 
Ethernet Router $1,000.00 1 $1,000.00 
RJ45 Plugs - *Packs of 50 $50.00 5 $250.00 
Firewall Gateway $1,500.00 1 $1,500.00 
Telephones/Intercom $500.00 1 $500.00 
Projectors $800.00 6 $4,800.00 
Software $6,000.00 1 $6,000.00 

Total $70,000.00 

CTEA - Computer Equipment
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Appendix AN – Three Year Projected Operating Budget 

Number Rate Amount Number Rate Amount
Number of Students 100 124

Revenues:
State Apportionment 4,225$   $422,500 4,225$   $523,900
State Transportation 50% 22,500 50% 27,900
Nutrition Program 425$            42,500 425$         52,700
Impact Aid (PL 81-874) 930$            88,350 930$         109,554
Johnson O'Malley 80$              7,600 80$           9,424
Title II-A 90$              9,000 90$           11,160
Title I-A 450$            36,000 450$         44,640
State Special Education 7,000 7,350
IDEA Part B 35,000 36,750
Title VII 250$            23,750 250$         29,450
Medicaid 50$              5,000 50$           6,200

Albertson's Grant 250,000
Contributions/Donations TBD TBD
Start-up Grant TBD TBD
Total Grants & Donations 199,700

Insert Revenue Lines Here

Total Revenues $949,200 $859,028
206,700

Expenses:
Salaries: 3.0%

Teachers 33,000$        4 $132,000 33,990$     5 $169,950
Curriculum & Instruction/Para 45,000$        1 $45,000 46,350$     1 $46,350
Special Ed 35,000$        1 35,000 36,050$     1 36,050
Paraprofessionals 10,000$        4 40,000 10,300$     4 41,200
Classified/Office Staff 20,000$        1 20,000 20,600$     1 20,600
Administration 70,000$        1 70,000 72,100$     1 72,100
Custodial 10,000$        1 10,000 10,300$     1 10,300

Insert Salaries Lines Here

Total Salaries $352,000 $396,550

Benefits:
Retirement/PERSI 10.4% $36,608 10.4% $41,241
Health/Life Insurance 450 $43,200 450 $48,600
Payroll Taxes 7.7% $27,104 7.7% $30,534
Workers Compensation 0.66% $2,332 0.65% $2,589

Insert Benefits Lines Here

Total Benefits $109,244 $122,964

Operating Expenses:
Textbooks/Software 350.00$        $35,000 150.00$     $18,600
Equipment & Supplies $70,000 $20,000
Contract Services $20,000 $20,000
Network/Technology Administrator $15,000 $6,000
Legal $3,000 $3,000
Accounting/Consulting $5,000 $5,000
Advertising/Marketing $5,000 $5,000
Utilities $18,000 $20,000
Liability & Property Insurance $7,000 $7,000
Testing & Assessment $3,000 $3,000
Staff Development $5,000 $5,000
Travel $4,000 $4,000
Postage $1,000 $1,000
Initial Facilities Set-up $50,000 $10,000
Rents and Leases $43,000 $55,000
Technology $70,000 $20,000
Grounds & Maintenance $2,000 $2,000
Substitutes $3,000 $3,000
Miscellaneous $2,000 $3,000

Insert OE Lines Here

Total Operating Expenses $361,000 $210,600

Program Expenses:
Transportation 450$            $45,000 450$         $55,800
Nutrition Program 425$            42,500 425$         52,700

Insert Program Expenses Lines Here

Total Benefits $87,500 $108,500

Total Expenses $909,744 $838,614

Net Operating Income/(Loss) $39,456 $20,414

Beginning Fund Balance 0 39,456
Ending Fund Balance 39,456 59,870

Year 1 Year 2
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 Number Rate Amount Number Rate Amount
146 168

4,225$   $616,850 4,225$   $709,800
50% 32,850 50% 37,800

425$        62,050 425$        71,400
930$        128,991 930$        148,428
80$          11,096 80$          12,768
90$          13,140 90$          15,120

450$        52,560 450$        60,480
7,718 8,103

38,588 40,517
250$        34,675 250$        39,900
50$          7,300 50$          8,400

TBD TBD
TBD TBD

$1,005,817 $1,152,716

3.0% 3.0%
35,010$   6 $210,060 36,060$    7 $252,420
47,740$   1 $47,740 49,170$    1 $49,170
37,130$   1 37,130 38,240$    1 38,240
10,610$   6 63,660 10,930$    7 76,510
21,220$   1 21,220 21,860$    1 21,860
74,260$   1 74,260 76,490$    1 76,490
10,610$   1 10,610 10,930$    1 10,930

$464,680 $525,620

10.4% $48,327 10.4% $54,664
450 $54,000 450 $59,400

7.7% $35,780 7.7% $40,473
0.64% $2,976 0.63% $3,324

$141,083 $157,861

200.00$   $29,200 100.00$    $16,800
$20,000 $20,000
$20,000 $20,000
$6,000 $6,000
$3,000 $3,000
$5,000 $5,000
$5,000 $5,000

$20,000 $22,000
$7,000 $7,000
$3,000 $3,000
$5,000 $5,000
$6,000 $7,000
$1,000 $1,000

$10,000
$55,000 $67,000
$30,000 $30,000
$3,000 $3,000
$4,000 $5,000
$5,000 $5,000

$227,200 $240,800

450$        $65,700 450$        $75,600
425$        62,050 425$        71,400

$127,750 $147,000

$960,713 $1,071,281

$45,104 $81,435

59,870 104,974
104,974 186,409

Year 3 Year 4

Number of Students

Revenues:
State Apportionment
State Transportation
Nutrition Program
Impact Aid (PL 81-874)
Johnson O'Malley
Title II-A
Title I-A
State Special Education
IDEA Part B
Title VII
Medicaid

Albertson's Grant
Contributions/Donations
Start-up Grant
Total Grants & Donations

Insert Revenue Lines Here

Total Revenues

Expenses:
Salaries:

Teachers
Curriculum & Instruction/Para
Special Ed
Paraprofessionals
Classified/Office Staff
Administration
Custodial

Insert Salaries Lines Here

Total Salaries

Benefits:
Retirement/PERSI
Health/Life Insurance
Payroll Taxes
Workers Compensation

Insert Benefits Lines Here

Total Benefits

Operating Expenses:
Textbooks/Software
Equipment & Supplies
Contract Services
Network/Technology Administrator
Legal
Accounting/Consulting
Advertising/Marketing
Utilities
Liability & Property Insurance
Testing & Assessment
Staff Development
Travel
Postage
Initial Facilities Set-up
Rents and Leases
Technology
Grounds & Maintenance
Substitutes
Miscellaneous

Insert OE Lines Here

Total Operating Expenses

Program Expenses:
Transportation
Nutrition Program

Insert Program Expenses Lines Here

Total Benefits

Total Expenses

Net Operating Income/(Loss)

Beginning Fund Balance
Ending Fund Balance
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Appendix AO – First Year Month-by-Month Cash Flow 
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Appendix AP – Shoshone Bannock Jr./Sr. High School Letter of Support 
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Appendix AQ – Bilingual Teacher Recruitment 
 

Date:  September 14, 2011 
 
To:  Graduates, Higher Education Students, and Prospective Students 

 
From:  Larry Murillo, Director, 477 Human Resources Department & Education, Employment, 

and Training Department 
 
Subject:  Educational opportunities to achieve Degrees in Elementary Education and 

State Certification to teach grades K‐6 
 

We wish to extend an invitation to you or anyone who is interested in achievement of 
State Certification and becoming a Teacher to attend a presentation on September 27, 2011, 
6:00‐8:00 p.m. in the EET Learning Lab in the HRDC.  This presentation will provide dialogue on the 
issues of creating a public charter school with Tribal languages, educational programs offered by the 
College of Education at ISU, the ABTCE alternative route to certification for those who have already 
earned a bachelor’s degree, and funding opportunities to achieve degrees and certification.  Please 
bring any transcripts or documentation of classes you have already taken because Ms. Paula 
Mandeville of the Advising office of the College of Education will be present to help design potential 
education plans. 

 
The Shoshone‐Bannock Tribes 477/Education Department has been working cooperatively with 

the Founding Board of the newly initiated Chief Tahgee Elementary Academy (CTEA), and the Idaho 
State University ‐ College of Education, and has identified the need to promote Native American 
teachers with State Teacher Certification and fluency in Shoshoni. The CTEA is to be a public charter 
school with Shoshoni language immersion as a key educational strategy. An important part of this 
endeavor is supporting the re‐vitalization of the Bannock and Shoshoni languages. 

 
As our available workforce of teachers retire, it is important to the Tribes to actively 

initiate programs and opportunities in elementary education leading to State Teacher Certification 
specifically in grades K‐6th.  Please, also invite any individuals you feel will be interested in this 
exciting educational endeavor. Hope to see you there! 

April 5, 2012

CTEA PETITION TAB 6 Page 380



 
 

Chief Tahgee Elementary Academy                  EIN 45-3150830 Page 363 of 416 
 

 
Appendix AR – Blackfoot School District #55 Impact Aid Revenue 
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Appendix AS – Blackfoot School District #55 Johnson O’Malley Funds 
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Appendix AT – Blackfoot School District #55 Title VII-A Funds 
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Appendix AU – Attendance Area Maps & Legal Description
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Pocatello School District #25 Boundary 
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Appendix AV – SIOP & Sheltered Instruction 
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Appendix AW – Director of School Programs Evaluation Process & Instrument 
 
Statement of Philosophy: 
The evaluation of the Director of School Programs is a vital process toward creating and maintaining a 
healthy school organization. The school board accepts that organizational outcomes must be clearly and 
explicitly stated in order to; (1) ensure the Director understands what is expected of her/him; and (2) 
ensure the CTEA Board of Trustees understands what to expect of the Director. The Board also accepts 
that the evaluation process must be objective, based on targeted measures, and relies on information from 
sources that are qualified to provide feedback. 
 
Definition of terms: 
1. Objective:  Targeted measures must be objective outcomes agreed upon by the entire board. 
2. Targeted: Measured outcomes must be clearly stated at the beginning of 
the year (or cycle) and not be changed half-way through the evaluation 
process.  
3. Qualified: People asked to provide evaluative comments must be qualified to do so. That is, they must 
have specific knowledge/experience of the Director's roles, responsibilities, and of her/his actions to 
achieve the measured outcomes.  
 
Evaluation Assumptions: 

 The CTEA board has the authority and responsibility to evaluate the Director. The Director’s job 
description is a dynamic tool which clarifies expectations and provides authority. 

 The Board may collect evaluative input from other entities that are qualified and objective. 
 There is a productive working relationship between the Board and the Director. 
 The evaluation process is based on a continuous improvement model. 
 The Director provides information to the Board on the progress of CTEA goals throughout the 

year. 
 The Board is looking for trends that show progress toward achieving CTEA goals.  
 The greatest value in the evaluation process is the dialogue between the Board and Director about 

progress of the school. 
 If there are a number of unacceptable areas identified in the evaluation process, the board needs to 

determine the next steps to address them, which may include implementing a corrective action 
plan. 

 
Purpose: 
The evaluation process and tools serve to: 

 continuously improve the functioning of CTEA; 
 clarify the expectations and authority of the Director;  
 provide feedback to the Director regarding performance expectations in key areas; 
 provide the groundwork for establishing future goals; 
 strengthen the relationship between the Director and the Board. 

 
Implementation Steps: 
The CTEA Board of Trustees will follow the steps outlined below to carry out a fair and comprehensive 
Director evaluation process. 
 

1. Decide whether the full Board or executive committee should customize and manage the process. 
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2. Review the Director evaluation instrument template. 
3. Identify which outcome areas align with CTEA goals and will be the focus of the current annual 

evaluation cycle. 
4. Customize the indicators in selected areas to meet CTEA expectations. 
5. Align the Director’s job description so he/she is provided with the authority to meet expectations. 
6. Identify how the Board will provide input in the process and when it will be collected. 
7. Identify who will collect and tabulate the input. 
8. Train all input providers on how to complete the evaluation instrument. 
9. Board members track information delivered during the year related to indicators. 
10. Complete the evaluation instrument. 
11. Tabulate the data. 
12. The Board and the Director engage in dialogue about the results. 
13. Use the results to inform future work and revise the Director contract. 
14. Start the evaluation process again. 
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Director of School Programs Evaluation Instrument 
 
Director: ________________________ 
 
Evaluator:   Board Committee    Board as a whole Date: ___________ 
 

Performance Indicators 
 
(Use the indicators below as examples and do not rate each one. These are listed only to help you in 
thinking about the standard.) 
 
 

Indicators Outcome Statements   
Student Learning  Students are making progress toward achieving outcomes identified 

by the board. 
Indicators: 

1. Specific progress is evident. 
2. Student learning is defined based on the knowledge  and 

skills necessary to be successful. 
3. Data and information collected is reliable, valid, and 

believable. 
4. Data is regularly presented and is communicated in 

understandable forms.  
5. Data is used for future planning and improvement. 
6. Effective methods of providing, monitoring, evaluating, and 

reporting student achievement are used. 
7. Student learning indicators include measures beyond 

graduation. 
8. Surveys generally demonstrate student satisfaction with their 

school program.  
9. Preparing students for post-secondary education and/or 

entrance into the job market. 
10. Data is disaggregated, analyzed, and explained. 
11. Other: 

The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
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Instruction   Students receive the highest quality instruction. 

Indicators: 
1. Curriculum is aligned across the system. 
2. Students are engaged in their work. 
3. Instructional best practices are described and used. 
4. Adopted programs are fully implemented and effectiveness 

regularly monitored. 
5. Faculty and stakeholders are involved in the enhancement, 

renewal, and alignment of curriculum, instruction, and 
assessment. 

6. Feedback about effective instruction is encouraged. 
7. Professional development and teacher evaluation are focused 

on improving instructional practices. 
8. Teachers understand and utilize knowledge about different 

learning styles and particular student needs. 
9. Students and teachers work in an environment of shared 

respect and open feedback. 
10. Other: 

The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement   Good     Excellent     Outstanding 
Written Comments: 
 
 
 
 
Community 
Relations  

Community is satisfied with performance and supports the school 
Indicators: 

1. Parents communicate satisfaction with school experiences.  
2. A community process exists to develop and implement a 

shared vision that focuses on improving student achievement. 
3. Budgets are consistently supported by the community. 
4. Community members are involved in school activities.  
5. Students participate in community service learning activities. 
6. A process is in place and followed to listen to and resolve 

complaints.  
7. Other: 

The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
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Human Resources The environment supports the staff performing their best work. 

Indicators: 
1. Staff are treated fairly. 
2. Teachers work effectively within their classroom, throughout 

the school, across district schools, and with the community. 
3. Operations are clearly defined, communicated, and 

implemented. 
4. Personnel contracts are adhered to.  
5. Effective collective bargaining strategies advance and 

promote student learning. 
6. Other: 

The Director has sufficient authority to achieve this standard?   Yes  No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
 
 
 
 
 
Policy Policies are adhered to and administrative procedures are followed. 

Indicators: 
1. The Director serves as a resource to the board in developing, 

adopting, and updating policies. 
2. Procedures are developed and available to the board, staff, 

students, and the public. 
3. Procedures are aligned with board policy and comply with all 

laws, rules, and regulations. 
4. Procedures are reviewed and revised periodically. 
5. Legal counsel is judiciously used to proactively prevent 

/respond to civil and criminal liabilities. 
6. The Director understands the system of public school 

governance and differentiates between the policy making and 
administrative roles. 

7. Other: 
The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
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Finances The district is an effective steward of financial resources. 

Indicators: 
1. Budgets reflect district goals for student achievement. 
2. District expenses do not exceed revenues.  If this occurs, a 

plan is developed and presented to the board for remediation 
within an acceptable timeline. 

3. Finances are managed in accordance with GASBE and 
GAAP standards. 

4. The annual audit shows no material deficiencies and audit 
recommendations are effectively implemented. 

5. Multi-year budget plans are used for planning purposes. 
6. Other: 

The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
 
 
 
 
 
Facilities The district is a good steward of capital resources. 

Indicators: 
1. All buildings meet safety, health, and construction codes. 
2. Facilities and equipment are not subject to improper wear or 

insufficient maintenance. 
3. Multi-year plans for maintenance, repairs, and facility 

upgrades are in place. 
4. Ongoing inspection and reporting systems are utilized.  
5. Other: 

The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
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Board Relations The Director fosters a relationship of mutual respect and support.   

Indicators: 
1. The Director assists the board in developing clear policies 

that meet federal and state requirements. 
2. The Director understands and communicates legal liability to 

the district. 
3. The Director supports the board chair to maximize the 

effectiveness of board operations.  
4. The Director regularly informs the board about the business 

of the district and alerts the board about critical issues and 
areas that may have impact on the district. 

5. The Director maintains a future-focus on emerging trends and 
research.  

6. The Director follows agreed upon board-Director guidelines. 
7. The Director meets deadlines and follows up on 

commitments and assignments. 
8. Other: 

The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
 
 
 
 
 
 
Safety Students, staff, and community members are physically and 

psychologically safe in the school. 
Indicators: 

1. The Director creates and implements practices and 
procedures that promote safe school environments. 

2. A school-based climate of tolerance, acceptance, and civility 
are in place and continually monitored. 

3. Crisis plans exist and are routinely practiced. 
4. Parents, staff, and students report feeling physically and 

emotionally safe and respected in school. 
5. Other: 

The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
 
 
 
Communication  The Director promotes two-way communication with students, staff, 
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parents, and the community as a whole, including building effective 
relationships with the media. 
Indicators: 

1. Communication systems are in place that effectively keeps all 
parties informed. 

2. Systems are in place to monitor internal and external 
perceptions of the district. 

3. Involvement of all stakeholders is promoted. 
4. The Director demonstrates effective communication skills in 

formal and informal settings. 
5. Other: 

The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
 
 
 
 
 
Ethics  The district operates in an ethical manner. 

Indicators: 
1. The Director manifests a professional code of ethics and 

demonstrates personal integrity. 
2. The Director models accepted moral and ethical standards in 

all interactions. 
3. The Director explores and develops ways to find common 

ground in dealing with difficult and divisive issues. 
4. The Director promotes opportunities for growth in 

professional competence for staff, administrators, and self. 
5. Moral and ethical practices are established and followed in 

every classroom, school, and throughout the district. 
6. Other: 

 
The Director has sufficient authority to achieve this standard?   Yes   No 
The Director’s rating for this standard is: 
 Unacceptable     Needs Improvement     Good     Excellent     Outstanding 
Written Comments: 
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Appendix AX – Other Administrators Evaluation Instrument 
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Appendix AY – Evaluation Policy 
 

Chief Tahgee Elementary Academy 
Evaluation Policy 

 
Evaluation of Certified Personnel 
 
CTEA has a firm commitment to the performance evaluation of school personnel, whatever their category 
and level, through the medium of a formalized system.  The primary purpose of such evaluation is to 
assist personnel in professional development, individual improvement, personnel improvement, and in 
achieving CTEA goals.  The procedures outlined in this document apply to certificated personnel, unless a 
negotiated procedure in a collective bargaining agreement provides otherwise. 
 
CTEA’s evaluation process is both formative and summative and based, in part, on the work of Charlotte 
Danielson as presented in Enhancing Profession Practice:  A Framework for Teaching, 2nd Edition, 2007.  
Ms. Danielson’s research provides the elements of effective instruction that most often lead to improved 
student achievement.  CTEA’s criteria also utilizes concepts from Teacher Expectations and Student 
Achievement (TESA), the work of Robert Marzano and other research-based teaching and learning 
methodologies. Chief Tahgee Elementary Academy will identify “proficiency” of certificated employees 
through evaluation rubrics, parent input through its Parent School Climate Survey, and will tie at least 
fifty percent (50%) of teacher and administrator evaluations to growth in student achievement.   
 
 
Objectives and Criteria 
 
The formal performance evaluation system is designed to: 
 

 Maintain or improve each employee’s job satisfaction and morale by letting him/her know that the 
supervisor is interested in his/her job progress and personal development. 

 Serve as a systematic guide for supervisors in planning each employee’s further training. 
 Assure considered opinion of an employee’s performance and focus maximum attention on 

achievement of assigned duties. 
 Assist in determining and recording special talents, skills, and capabilities that might otherwise not 

be noticed or recognized. 
 Assist in planning personnel moves and placements that will best utilize each employee’s 

capabilities. 
 Provide an opportunity for each employee to discuss job problems and interests with his/her 

supervisor. 
 Assemble substantiating data for use as a guide, although not necessarily the sole governing factor, 

for such purposes as wage adjustments, promotions, disciplinary action, and termination. 
 
Responsibility 
 
The Director has the overall responsibility for the administration of the Performance Evaluation Program 
and will ensure the fairness and efficiency of its execution, including: 
 

 The distribution of proper forms in a timely manner. 
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 Ensuring completed forms are returned for file by a specified date. 
 Reviewing forms for completeness. 
 Identify discrepancies. 
 Ensuring proper safeguard and filing of completed forms. 

 
The Director is the employee’s “evaluator,” in conjunction with the selected and trained evaluation team, 
and has the responsibility for: 
 

 Continuously observing and evaluating an employee’s job performance. 
 Holding periodic conferences with each employee to discuss job performance. 
 Completing Performance Evaluation Forms as required. 

 
The certified employee evaluation procedures in this plan are not intended to limit an administrator’s 
additional supervisory responsibilities. The certified employee evaluation procedures in this plan are not 
intended to limit or invalidate a certified employee’s rights to due process as defined in existing District 
policy and procedures, the Master Contract and Idaho Code. 
 
The primary responsibility for monitoring the accurate implementation of the District’s evaluation plan 
and for providing on-going training to new employees (both instructional and administrative) lies with the 
Director or his/her designee. 
 
Procedures 
 
Professional Growth Plan – Awareness and training will be provided about the evaluation process and 
timeline by the Director within 30 days after the school year begins and the month prior to the second 
semester of the school year.  All certificated staff members will review the evaluation model and 
procedures and submit a written annual professional growth plan to the Director no later than the fourth 
week of the school year. 
 
First 2 years of employment:  A comprehensive evaluation will be completed twice during the school 
year.  This evaluation will be completed with the first 60 days of each semester. 
 
3rd and 4th years of employment:  A comprehensive evaluation will be completed at least once during 
the school year but no later than February 15th. 
 
After the 4th year of employment:  A comprehensive evaluation will be completed at least once every 
three years, but not later than February 15th of the school year in which the educator is being evaluated.  
All teachers will receive a minimum of one unscheduled observation each year. 
 
Observation 
A formal lesson observation must consist of a minimum of 30 minutes of uninterrupted classroom 
observation or one complete lesson, whichever is greater. The formal lesson observation may be 
prearranged or unannounced by the evaluator. 
 
Observation Rubrics 
Observation rubrics used in the CTEA Certified Employee Evaluation Program are completed annually 
for all certified employees. The Director will maintain copies of these rubrics and will give the originals 
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to the employee following the post observation conference. The certified employee may request that a 
copy of the rubrics be attached to the summative evaluation for inclusion in his/her personnel file. 
(If a certified employee is on an improvement plan or formal probation plan, the evaluator is legally 
required to maintain a file including observation notes and forms for the duration of the improvement or 
probationary period.) 
 
The Certified Staff Evaluation Summary 
An original, signed copy of the Certified Employee Evaluation Summary will be completed and filed 
annually in each employee’s personnel file in the CTEA Office. The evaluator is required to include 
written comments on the Certified Employee Evaluation Summary form describing the criteria resulting 
in any element being marked as “needs improvement” or “unsatisfactory.” Positive comments describing 
employee performance may also be included on the summary form. 
 
Post Observation Reflection Form 
This form is to be completed by the employees following each formal observation period. The completed 
form is to be given to the evaluator at least 1 day prior to the scheduled post conference and is to be used 
to help focus the discussion at that conference. The evaluator will not maintain copies of the teacher’s 
comments found on this form and will return the form and all copies to the teacher following the post 
conference. 
 
The Post Conference 
The post-conference must be held within 5 teaching days of the formal observation, unless waived by 
both the teacher and the evaluator. Copies of the observation report and the evaluation summary shall be 
given to the certified employee either at the meeting or within 5 working days thereafter. 
 
Rebuttal 
The certified employee may submit a written rebuttal to the evaluation summary and have it attached to 
the summary to be placed in his/her district employment file. The rebuttal shall be initialed by both the 
employee and the evaluator to signify mutual awareness of the contents. The employee has seven (7) days 
to make written response to the summative evaluation 
 
Peer Assistance 
Peer assistance will be offered by the Director whenever a certified employee is placed on formal 
probation. A written and signed statement shall be placed in the employee’s file if this assistance is 
declined. No information from the peer assistant regarding the performance of the employee may be 
included in the employee’s summative evaluation report. Any Professional Development Plan or 
Improvement Plan may include peer assistance, mentoring or instructional coaching. 
 
Professional Development Plan:  The Professional Development Plan is a form to be completed 
annually by all certified employees. This plan, to be completed in collaboration with the evaluator, will 
focus and direct the certified staff employee’s professional growth until the observation / evaluation cycle 
has been completed. The plan may be adjusted or rewritten at any time.  This completed plan will be due 
by May 1st.  PDA goals must be mutually agreed upon by both the teacher and administrator within the 
first 60 days of the beginning of the school year. 
 
Action 
Should any action be taken as a result of an evaluation to not renew an individual’s contract or to renew 
an individual’s contract at a reduced rate, the District will comply with the requirements and procedures 
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established by State law as outlined in Sections 33-513 through 33-515 of Idaho Code in order to assure 
the due process rights of all personnel. 
 
Professional Development Plan Budget 
The results of data analysis are used to determine the identified areas of focus for professional 
development activities and the estimated allocation of funds.  Funding for professional development is 
coordinated among federal, state and local sources to accomplish priority activities for schools and the 
district.  Program supervisors collaborate on needs and contribute fund sources that comply with their 
regulations to provide training opportunities.  These may include but not be limited to district-wide, 
school, and individual initiatives through workshops, classes, online training, learning communities, 
action research, coaching/mentoring, conference participation, multiple training sessions, follow up, etc.  
 
Certified Employee Evaluation Plan Procedures for Improvement 
 
Verbal Correction 
Prior to receiving a mark of “needs improvement” in any element, the evaluator will provide a verbal 
warning, along with observable expectations for improvement and reasonable time to remediate. 
 
Needs Improvement 
The evaluator is required to include written comments on the Evaluation Summary describing the criteria 
resulting in any element being marked as “needs improvement.” 
  
When an employee receives written notice on an evaluation that his/her performance in one or more 
elements is deemed to “need improvement,” a Professional Development Plan focused on improvement in 
those elements may result. The employee will be encouraged to dedicate focused efforts to improve prior 
to the next observation cycle. Failure to show improvement in those elements on subsequent cycles may 
result in advancing to an “unsatisfactory” status.  
 
Unsatisfactory Determination 
No employee shall receive a mark of “unsatisfactory” without having first received a “needs 
improvement” in the same element on the preceding evaluation unless there is compelling evidence or a 
justification to do so. 
 
The evaluator is required to include written comments on the Evaluation Summary describing the criteria 
resulting in any element being marked as “unsatisfactory.” Whenever an employee receives an evaluation 
on which his/her performance in one or more elements is deemed to be “unsatisfactory” by the evaluator, 
a Professional Development Plan or Formal Improvement Plan shall be developed in close collaboration 
with the evaluator. The plan shall focus on the area(s) that were deemed to have been “unsatisfactory” on 
the observation report. The plan duration is recommended to be from 6 to 9 weeks. 
 
Repeat Unsatisfactory Determination (Formal Improvement Plan) 
Whenever an employee receives a second evaluation on which his/her performance is deemed to be 
“unsatisfactory” in the same element(s) as cited in the previous evaluation or whenever an employee 
receives a third consecutive evaluation citing any performance element as “unsatisfactory”, the employee 
will be placed on a Formal Improvement Plan (duration to be determined by the evaluator). 
  
The Formal Improvement Plan will focus on the area(s) that were deemed to have been “unsatisfactory” 
on the evaluation. If the employee successfully completes the Formal Improvement Plan, he/she will be 
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returned to Professional Development Plan status for, minimally, the next formal evaluation cycle. If the 
teacher has not completed the Formal Improvement Plan successfully, and if the evaluator has met the 
administrative support responsibilities cited in the Improvement Plan, the teacher may be advanced to 
Formal Probation by the School Board of Trustees, upon the recommendation of the evaluator. A certified 
employee may be placed on formal probation and/or terminated when such action is determined to be 
criminal, grossly negligent and/or violates the Code of Ethics for Idaho Professional Educators. 
 
Formal Probation 
The Formal Probation Plan will focus on those elements requiring improvement. Successful completion 
of the Probation Plan will result in a return to Professional Development Plan status for, minimally, the 
next formal evaluation cycle. Failure to successfully complete the Formal Probation Plan will result in the 
evaluator recommending to the School Board of Trustees non-renewal or termination of the employee. 
According to District policy and State code, a final determination of non-renewal or termination requires 
approval by the Board of Trustees. 
 
Meta-evaluation  
Meta-evaluation is "the evaluation of evaluations - indirectly, the evaluation of evaluators - and represents 
an ethical as well as a scientific obligation when the welfare of others is involved. The concept of meta-
evaluation has been recognized as a means to increase the quality, validity, and effectiveness of internal 
and external quality assessment.  CTEA meta-evaluation standards consist of 1) validity; 2) utility; 3) 
ethicality; 4) credibility; and 5) cost-effectiveness. Meta-evaluation should be part of an open dialogue 
between various parties in the evaluation process. Making evaluation as transparent as possible enhances 
the preconditions of organizational learning through meta-evaluation.  

 
Chief Tahgee Elementary Academy’s evaluation committee, consisting of all stakeholders (teacher, board 
member, parent, administrator, cultural liaison, fluent language speaker) will meet annually and on an as 
need basis to review the teacher evaluation plan, the professional development plan, and assess ongoing 
training needs for teachers and administrators on the evaluation model.  The Director will review 
committee and staff input and conference twice annually with staff to monitor and evaluate the teacher 
evaluation model.  Ongoing training and professional development for administrators and teachers in the 
districts evaluation model and policy will be funded with a combination of federal, state and local 
resources.   

 
Evaluation Professional Development 
Ongoing, consistent, high quality training and professional development for administrators in evaluation 
methods and processes will be provided at least annually and as needed through available, workshops, 
seminars, consortia, and university course offerings. 
 
Ongoing training and professional development for administrators and teachers regarding CTEA’s 
evaluation standards, tools, and process will be provided bi-annually, during the first month of the school 
year, the month prior to the second semester, and on an as needed basis.  

 
Ongoing professional development for administrators in evaluation methods and processes and for 
administrators and teachers on CTEA’s evaluation standards, tools, and process will be funded through a 
combination of federal, state and local resources, to include but not limited to Title II Part A funds. 
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Appendix AZ – Meta-Evaluation Rubric 

 
Chief Tahgee Elementary Academy has adopted the following meta-evaluation rubric to guide the meta-
evaluation process. For each rubric item rated less than strongly agree, the meta-evaluation team will 
provide recommendations for improvement. Recommendations for improvement also will be made for any 
item from the Meta-evaluation Rubric that was not adequately addressed. 
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Validity – The evaluation process manages documentation, analyzes the context, 
defines evaluation goals, and is designed effectively, so that the evaluation can be 

verified accurately and the quality of collection, analysis, interpretation, and 
conclusions provide valid and reliable results. 

1. Evaluation ensures that intended evaluation goals 
are clear.      

2. Evaluation analyzes how the context may affect 
implementation of the evaluation program.      

 
Meta-evaluation

Standards 

Utility 
Indicators 

Cost-effectiveness 
Indicators 

Credibility 
Indicators 

Validity 
Indicators 

Ethicality 
Indicators 
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3. Evaluation estimates the program's potential to 
meet its goals.      

4. Evaluation determines upfront what data will be 
collected to determine if evaluation goals are 
attained. 

     

5. Evaluation outlines upfront the process for 
collecting data.      

6. Evaluation has plans to prepare and present clear 
and meaningful evaluation reports.      

7. Evaluation is systematic across all relevant levels 
of the education system.      

8. Evaluation is systematic across all relevant levels 
of the education system.      

9. Evaluation includes information on multiple levels.      
10. Evaluation purpose and processes are clearly 

defined.      

11. Evaluation design is comprehensive and research-
based.      

12. Evaluation includes a systematic process for 
analysis of document sources.      

13. Evaluation employs reliable, verifiable, and quality 
information.      

14. Evaluation includes a systematic process for 
analysis of the data.      

15. Evaluation produces justifiable interpretations and 
conclusions.      

16. Evaluation report discloses both positive and 
negative results.      

17. Evaluation produces fair results.      
18. Evaluation results are verifiable.      

Utility – The evaluation is useful for stakeholders; the evaluation is judged, reported 
clearly, disseminated in time, and guided for improving plan. 

1. Evaluation assesses the value of teacher and 
Director evaluation goals to stakeholders.      

2. Evaluation gathers and analyzes evidence of 
participants' reactions.      

3. Evaluation gathers and analyzes evidence of 
participants' learning.      

4. Evaluation gathers and analyzes evidence of 
organization support and change.      
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5. Evaluation gathers and analyzes evidence of 
participants' use of new knowledge and skills.      

6. Evaluation gathers and analyzes evidence of 
student engagement.      

7. Evaluation results are presented in forms that can 
be understood by all stakeholders.      

8. Evaluation identifies and includes participation 
from representatives of all stakeholder groups, 
including teachers, board members, parents, 
administrators, cultural liaisons, and fluent 
language speakers. 

     

9. Evaluation plan identifies a timeline and period for 
the evaluation process.      

10. Evaluation contains a valid data collection 
technique.      

11. Evaluation provides useful results to all 
stakeholders.      

12. Evaluation report provides the necessary 
clarifications to be understood by all stakeholders.      

13. Evaluation report is comprehensible to all 
stakeholders.      

14. Evaluation is conducted and reported in a timely 
manner.      

15. Evaluation report is disseminated to all 
stakeholders in a timely manner.      

Ethicality - The evaluation contains established and suitable assessment procedures that 
treat individuals with respect and protect human rights; the evaluation process is 

complete and fair.  

1. Evaluation results are ethically and respectfully 
communicated to all stakeholders.      

2. Evaluation provides a continuous improvement 
plan for quality of the evaluation process.      

3. Evaluation process includes formal agreements 
between the school and evaluatees.        

4. Evaluation report discloses limitations of the 
evaluation process and plan.      

5. Evaluation process sufficiently protects human 
rights.      
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6. Evaluation process is a complete and fair 
assessment.      

7. Evaluation process is standards based.      

Credibility - The evaluation includes competent assessors and no conflicts of interest 
exist. 

1. Evaluation process includes well-trained 
competent evaluators.      

2. Evaluators possess well-developed communication 
skills.       

3. Evaluation process is competently managed.      

4. Evaluation is free from any conflict of interest.      

Cost-effectiveness - The evaluation is the worth the invested resources and is based on 
ethical, established accountability practices. 

1. Evaluation resources are competently managed.      

2. Evaluation demonstrates budget accountability.      

 
Recommendations 

Utility: 

Ethicality: 
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Credibility: 

Cost-effectiveness:  

Utility: 
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Appendix BA – Professional Development Meta-Evaluation Rubric 

 
Chief Tahgee Elementary Academy has adopted the following professional development meta-evaluation 
rubric to guide the meta-evaluation process. For each rubric item rated less than strongly agree, the meta-
evaluation team will provide recommendations for improvement. Recommendations for improvement also 
will be made for any item from the Professional Development Meta-evaluation Rubric that was not 
adequately addressed. 
 
 

Evaluation Guidelines 
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1. Evaluation ensures that intended PD goals are 
clear.      

2. Evaluation assesses the value of PD goals to 
stakeholders.      

3. Evaluation analyzes how the context may affect 
implementation of the PD program.      

4. Evaluation estimates the program's potential to 
meet its goals.      

5. Evaluation determines upfront what data will be 
collected to determine if PD goals are attained.      

6. Evaluation outlines upfront the process for 
collecting data.      

7. Evaluation gathers and analyzes evidence of 
participants' reactions.      

8. Evaluation gathers and analyzes evidence of 
participants' learning.      

9. Evaluation gathers and analyzes evidence of 
organization support and change.      

10. Evaluation gathers and analyzes evidence of 
participants' use of new knowledge and skills.      

11. Evaluation gathers and analyzes evidence of 
student engagement.      

12. Evaluation has plans to prepare and present clear 
and meaningful evaluation reports.      

13. Evaluation is systematic across all relevant levels 
of the education system.      
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14. Evaluation is informed by multiple sources of data.      
15. Evaluation includes information on multiple levels.     

16. Evaluation results are presented in forms that can 
be understood by all stakeholders.      

 
Recommendations 
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Appendix BB – Proposed Locations for CTEA 
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Location A – Behind Early Childhood Development Center 
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Location B – South of Mission/North of Early Childhood Development Center 
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Location C – Across from Mission Toward FHBC & HRDC 
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Location D – Corner of Sheepskin & Widowville Roads 
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