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Submission of Meeting Materials (Adopted June 17, 2014; Amended June 11, 2015) 
 

1. Regular Meeting Materials Deadline: Materials to be considered at a regular 
meeting of the Public Charter School Commission (PCSC) must be received 
by the PCSC office no later than 5:00 p.m. MT thirty (30) calendar days prior 
to the meeting date.  Additional or revised materials will be received after this 
deadline only upon the specific direction of PCSC staff. 

2. Special Meeting Materials Deadline:  Materials to be considered at a special 
meeting of the PCSC must be received by the PCSC office no later than 8:00 
a.m. MT three (3) business days prior to the meeting date.  Additional or 
revised materials will be received after this deadline only upon the specific 
direction of PCSC staff. 

3. Meeting Materials Format: Meeting materials must be submitted 
electronically via electronic mail, web-based file-sharing services, or portable 
data storage device.  Documents must be combined into the smallest possible 
number of files and be submitted in Microsoft Word, Excel, or Adobe PDF.  
Completed budget templates must be submitted in Excel.  Materials submitted 
in or as more than five (5) separate electronic files will not be accepted, except 
in rare cases as specifically directed, in advance, by PCSC staff. 

4. Additional Materials and Handouts: No additional materials or handouts will 
be accepted at PCSC meetings. Rare exceptions will be made only as 
specifically directed by the Chairman.  

 

 


